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3aMeCTHTEISI Ha4adbHUKA YNPAB/eHHA N0 (PUHAHCOBBLIM ONEPAUUAM
(pUHAHCOBOrO YNPaBJEHHS
(peaepanbHOro rocyAapeTBeHHOro GrOMKEeTHOr0 06PA30BATEALHOTO YUPEKACHHS
Bbicuiero o0pazoBaHus
«MockoBckas rocyiapcTBeHHaa Koncepearopus umenn I1. M. Uaiikoeekoro»

HacTosllan 1OMKHOCTHAA MHCTPYKLMS pa3pafoTaHa W YTBEPXAEHA B COOTBETCTBHY C
nonoxenusamu Tpynosoro xonexca Poceubickoli @enepanyn, TpeGoBanusaMu (GeaepaisHOro 3akoHa
ot 6 nexabps 2011 roaga Ne 402-®3 «O Gyxranrepckom yueren, [Tpukasa MyuHHCTepCTBa TPyAa U
couuanbHON samutel PO ot 21 despans 2019 r. N 1031 "O6 yreepxaenuy npoheccHoHaabHOTo
cranpapta "byxrantep" (koj B/03.6, ypoBeHns kBanmudUKaLKK ~-6) ¥ MHEIX HOPMATUBHBIX aKTOB,
perynupyrolx TpyAoBbIe NpaBooTHOWEHU B Pocculickoil ®enepauyu.

1. O01ue nonoxKeHUs.

1.1. HacToswmas NOMKHOCTHAA MHCTPYKUMS ONpelenseT (yHKUMOHANbHbIE 0GA3aHHOCTH,
MpaBa ¥ OTBETCTBEHHOCTb 3aMECTHTENI HayalbHUKA YNPaBIeHUs! NO (PUHAHCOBEIM ONEPaLUAM
(bHHAHCOBOrO ynpaBieHus (manee - 3aMeCTHTENb HayanbHKMKA (DMHAHCOBOTO YMpPABAEHUA MO
(puHaHCOBLIM OnepaLmsm).

I.2. 3amectutens HayanbHuka (MHAHCOBOTO YNpaBieHWs MO (DUHAHCOBBLIM OMEPALUAM
OTHOCHTCA K KaTeropuu PyKOBOAMTENEH, Ha3HAyaeTcs Ha AOMKHOCTL U 0cBOOOMAAeTcs OT Hee
nprKa3oM pekTopa MOCKOBCKO# KOHCEPBATOPHM IO TPEACTABICHUIO HAYalbHUKA (QUHAHCOBOrO
yrpaBleHus — riiasHoro Oyxranrepa.

1.3. Ha noyxHOCTb 3aMecTuTeNs HaualbHHKa (MHAHCOBOTO YNpaBJieHHS M0 (DHHAHCOBBIM
ONEpauyuaM HasHa4daeTcs JIMUO, UMerolllee Briciiee o6pa3oBaHie (MArMCTPaTypa UM CIELMAaUTET)
nan Briciiee obpasosanue (HenpodunbHOE) (MarucTpaTypa UNK CrEUManuTeT) ¥ JOMOJHUTENLHOE
npoeccroHanbHoe o6pasoBaHue (Mporpammbl MPOECCHOHANBHON MEPENoArOTOBKH) ¥ OMBIT
NpakTHYECKOH paboThl - HE MEHee MATH NIET OyXranTepcko-QUuHaHCOBOM paBoThl HA PYKOBOIALIMX
JOJKHOCTSX.

1.4, 3amectutens HayanbHuka (MHAHCOBOTO YNpABNEHUs 10 (MHAHCOBEIM OMEPalMAM
NOJYHMHAETCSA HENOCPECTBEHHO HauanbHUKY ()MHAHCOBOTO YNpaBleHus — IMaBHOMY GyXrajirepy.

1.5. B cBoeil neaTenbHOCTH 3aMecTHTENb HAYanbHUKA (MHAHCOBOrO YIPABNEHHS MO
(PMHAHCOBbLIM OMEpaLMAM PYKOBOACTBYETCS:

- ICHCTBYIOLMM 3aKOHOAaTeNsCTBOM Poceniickoil Deaepalmu;

- YCTaBOM KOHCEPBATOPHM U JIOKaIbHLIMY aKTaMi MOCKOBCKOM KOHCEpBaTOPUM;
- noaoxeHuemM ob otnene;

- IPUKAa3aMH1 M PACTIOPSIKEHUAMM PEKTOpa KOHCEPBATOPUM;



- pacropsKEHUsIMU HavyanbHuka GUHAHCOBOTO YNIpaBieHus — MaBHOrO OyXranrepa;

- HaCTOSILLEH A0PKHOCTHOW MHCTPYKLMEH;

- METOJMYECKUMHU MaTepuanaMu rno BONpOcaM BhINONHAEMOH paboThl.

1.6. 3amecTuTen, HavanbHMKa (MHAHCOBOTO YNpaBfAeHWs 10 (UHAHCOBBHIM ONEpaLUsM
NOJIKEH 3HATh:

- 3aKOHOJaTeNbeTBO Poccuiickolt Depepauuy;

- HOPMaTHBHO - IPABOBLIE AKThI, METOAMUECKHE U APYrHe PYKOBOAALLME MATEPUalEl,

Kacarouuecs GUHAHCOBO-OKOHOMUUYECKOH AEATENbHOCTH yupexKaeHH s,

- BKOHOMUKY, DYXranTepCKuil yueT, opraHusalmio Npou3BOACTBa TPYAS M YIIPaBICHHS;

- YcTaB KOHCEPBATOPHUH;,

- NEPCIEKTUBb] PA3BUTUSL KOHCEPBATOPHHU;

- nopanaox (MHAHCHMPOBAHUA CPEACTB, KOTOPBI OCYILECTBAAETCA 3a CYET pPasHBIX

MCTOYHMKOB: M3 CPEJCTB OIOJKETA, CPEACTB BHEOOHKETHBIX (OHIOB U COOCTBEHHBIX CPEACTB;

- IPaBUJIa BHYTPEHHErO pacnopsaika KOHCEPRAaTOPUH;

- CPE/CTBA BLIYNCIUTENRHON TEXHHKH, KOMMYHHKALIMH U CBA3H;

- OCHOBBI TPYAOBOI0 3aKOHOAATENLCTBA;

- NPaBWJa M HOPMBI OXPaHbl TPY/Ja, TEXHUKK 0€30MacHOCTH, NMPOU3BOJCTBEHHON CaHUTApHU
¥ TIPOTHBONOXKAPHOM 3aLLNTEL

1.7. Bo Bpemsa OTCYTCTBMA 3aMECTHUTENs HauyanbHUKa (DHHAHCOBOrO YIpaBIEHHMA IO
(UHAHCOBBIM OnepaLusaM €ero 00A3aHHOCTH MCMONHAET JIMLO, Ha3HAUEHHOE MpUKa3OM peKTopa
KOHCEPBATOPHH, KOTOPOE HECET OTBETCTBEHHOCTD 38 HANIEIKALLEE HX UCTIOJIHEHHE.

2. OyHKUUHU

Ha 3amecturens HauajbHWKa (UHAHCOBOTO YNpaBieHWS NO (QUHAHCOBBIM OMNEPaLUAM
BO3NIArAIOTCA cNeAyolme QyHKLNK:

2.1. Ocy1ecTBAEHNE PYKOBOJCTBRA 110 SKOHOMHOMY PacXOJ0BaHUIO CPEACTB B COOTBETCTBHH
C LENEBbIM HA3HAUEHHWEM 110 YTBEPXACHHOMY Miary GHMHAHCOBO-XO3AHCTBEHHON JEATENLHOCTH 1O
O10/KETHBIM CPEJICTBAaM U CPEACTBAM, TIONYUEHHBIM OT NpeANPHHUMATEIBCKON AeSTENbHOCTH.

2.2. Oprannzauusa paboTel No yyeTy JOXOJOB M pacXOJOB MO CPEACTBAM, NMONYYEHHBIM 34
CYET BHEOIO/KETHBIX HCTOYHUKOB.

2.3. KoHuTpone 3a BBINONHEHWEM MNOJApasAcneHussMA  MOCKOBCKOH  KOHCepBaTOPHH
3akoHogatenscTBa Poccuiickot Menepaumu B 061acTH SKOHOMHUKH, 00Pa30BaHKA M KYJILTYPSL.

3. J1o/KHOCTHDBIE 003aHHOCTH

3amMeCTHTENb HaYalbHMKa QUHAHCOBOTO YNpAaBNEHKA N0 PUHAHCOBLIM OTEpaLuUsM;

3.1, OCylecTBAAET KOHTPOIb HaJ (PMHAHCOBBIMU W PACUETHLIMU ONEPaLUAMM;

3.2. OcywecTBAAET KOHTPONb Hal AEATENbHOCTBIO OTAENa (PMHAHCOBLIX ONEpauuii, BeeT
YUET KacCOBbIX M (PaKTUUECKHX KACCOBBIX PACXO/OB;

3.3. Bener kuury «XypHan-rnaBHasn»;

3.4, Ocy1lecTBIAET PErUcTPaLlMiO IPUXOAHBIX U PACXOIHBIX OPACpPOB;

3.5. Hecer OTBeTCTBEHHOCTb 3a TMpaBWILHOE DKOHOMHOE pacXOj0BaHHE CpPEACTB B
COOTBETCTBHH C LENEBBIM HA3HAYEHHEM IO YTBEPHKACHHOMY MNaHy (MHAHCOBO-XO351HCTBEHHON
AEATENBHOCTH 1O OIOKETHBIM CPEACTBAM W CPEACTBAM, NOJYYEHHBIM OT MPEANpPHHUMATENLCKOMN
AEATENBHOCTH;

3.6. OcyuiecTBaseT KOHTPONb COXPAHHOCTH OYXralTepcKuX AOKYMEHTOB, MOArOTOBKY
JaHHBIX /719 COCTaBEHUS OTHETHOCTH W O(OpPMIIEHHE UX AN NEpeaadl B apXuB;

3.7. Cocrtapnser ¥ Mpeacrapiser OyXranTepckyld  OTYETHOCTb B MUHKYILTYDBI
Poccuiickoit  @epepauny, a TaKoke JOBOJMT 3KOHOMMYECKME [MOKa3aTeNu BHYTPEHHEH
yrnpaBleH4ecKON OTYETHOCTH [0 pa3MUHBIX [PYIN MOAB30BATENEH BHYTPH KOHCEPBATOPMH.



3.8. McroanseT pacrnopsykeHWs, TMOPYYEHWA M YKa3aHWs BbIILECTOALLUX B TOPAAKE
NOAYMHEHHOCTH PYKOBOAWTENEH, u3AaHHble B npeaenax MX JOKHOCTHEBIX obszaHHOCTEH M
NOJAHOMOYMH, B MOJHOM 00BEME U B YCTAHOBNECHHBIE CPOKH.

3.9. [MoaaepxuBaeT ypoBeHb kanuduxaiyuu, HeOOX0AUMBIH AT HALNIEKALIETO HCTIONTHEHNUA
JOMKHOCTHBIX OBA3aHHOCTEM, OBJIA/IEBAET COBPEMEHHBIMA METOIaMK pabOTBI.

3.10. KourponupyeT paboTy MOJYHHEHHBIX COTPYIHHKOB, OTHAET MM DACMOPAKEHUS B
pamkax Mx CiyeGHbIx 0013aHHOCTEH M TPeOYeT MX YETKOTO WUCMOJHEHHA, BHOCHT NPEANOXKEHNA
PYKOBOJCTBY MO MX MNOOILPCHUIO WU HAJIOKCHHIO B3bICKAHMH.

3.11. TToAMUCHIBAET 1 BUSUPYET JOKYMEHTEI B NpeJeax CBOCH KOMIETEHUMH.

4, IIpasa.

3aMecTHTe b HauaNbHHKa GUHAHCOBOTO yNpaBneaus Mo GHHAHCOBLIM OTNIEPALIUIM BIIPABe:

4.1. 3HAKOMHUTHCS € PELIEHUSMHU PYKOBOJACTBA KOHCEPBATOPHH, 0 BOMPOCaM KacatolMMes
KOMMETEHUUH OTAeNa.

. 42. BHOCUTbL Ha pACCMOTPEHME PYKOBOACTBA KOHCEPBATOPYHM MNPEANONEHUA N0
COBEPLIEHCTBOBaHMIO paboTbl CBS3aHHOH C 0BA3aHHOCTAMH, NPELYCMOTPEHHBIMU HACTOALIEH
WHCTPYKLHMEH.

4.3. 3ampamyBaTh JMYHO WJIM 1O TMOPYYEHWIO HEMOCPEJCTBEHHOTO pPYKOBOAMTENA OT
PYKOBOAMTENEH CTPYKTYPHBIX NoJpasAeneHNH, CreUMaTNCTOB MH(POPMAUMIO M HOKYMEHTbI,
HeOGXOAMMBIE /ISl BBINIONHEHUS CBOWX IOJDKHOCTHBIX 00A3aHHOCTEN.

4.4. BHocHTb NpeioKEeHHS O TMOOIPEHUH OTNMYUBLIMXCS pabOTHUKOB, HANOXEHHUU
B3LICKAHMI Ha HApyLIMTENeH NPOM3BOACTBEHHON Y TPYAOBOH AMCLIMIIMHDI.

4.5. VIHble NpaBa, YCTAHOBJIEHHbIE AEWCTBYIOLIMM TPYOBbIM 3aKOHOATCALCTBOM.

4.6. TpeboBaTh OT PYKOBOJCTBA KOHCEPBATOPHH OKa3aHUA coJieHiCTBUs B MCIIOJIHEHHUH CBOMX
NOMKHOCTHEIX 00A3aHHOCTEH.

5. OTBeTCTBEHHOCTD.

JaMecTUTeNh HauajibHUKa (MHAHCOBOrO YNPaBAeHWs N0 (UHAHCOBBLIM  ONEPALMAM
MOCKOBCKOH KOHCEPBATOPHU HECET OTBETCTBEHHOCTD!

5.1. 3a HewcrosHeHue (HEeHaAnexKallee UCMONHEHHE) CBOMX AODKHOCTHBIX 00s3aHHOCTE,
NpelyCMOTPEHHBIX HACTOANIEH [OHKHOCTHON VHCTPYKUMEH M CBOEBPEMEHHOE BBLINOJHEHHE
orzenoM GyHKuUMH, npexycMoTpenHsX [lonoxennem O nAAHOBO-IKOHOMHUYECKOM — OTAENC
(hMHAHCOBOTO yrpaBleHus, B Npelenax, ONMPEACNECHHBIX  ACHCTBYIOIMM  TPYAOBBIM
3akoHoaTenscTBoM Poccuiickoit Pepepauny.

5.2. 3a COBepILEHNE B NMPOLECCE OCYLUECTBAEHNA CBOCH AEATE/ILHOCTH NPaBOHAPYLICHHUS B
npenenax, ONpeieNeHHbIX AEHCTBYIOWMM aIAMHWHUCTPATUBHBIM, YTONOBHBIM M [PAXAZHCKIM
3akoHoaatenLeTBoM PO,

5.3. 3a mpuUuMHEHHE MaTtepuanbHoro ymepba - B penenax, ONpefeneHHbX TPyAOBbIM H
rpakAaHCKUM 3aKOHOJATenbCTBOM Poccuiickol deaepaluy.

5.4. Ha 3aMecTuTens HayalbHHKA GUHAHCOBOTO YNPAaBIEHUs 10 (GUHAHCOBBLIM ONEPALUAM
BO3/1araeTcs OTBETCTBEHHOCTEL 3@ COOTBETCTBME PacXOl0B, MPOXOAAIMX B OTALIC MNPOLEAYDY
COMIACOBaKMA, CMETaM W rjaHaM A0X0J0B M PACX0J0B KOHCEPBATOPHHU.

5.5. 3a HapylueHUe NpaBHN BHYTPEHHEro TPYAOBOrO pacnopsnxa, TPYAOBOH AMCLHWIIHHBI,
NpaBi TEXHMKYM GE30MACHOCTH U NPOTHBONOXKAPHOI 6e30NaCHOCTH.

C MHCTpyKUMEHN 03HAKOMIICH:
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