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OronolwEeEHHA TEHOEPY
Ha NoLyK nocrtavYanbHUKa Nocnyr ayguTty
KniB 28.01.2022

pomagcbka opraHiszauis "MPOMALCBKE TEJIEBAYEHHA", Hagani "lMapTHep no
cnisnpaui", HenpnbyTKoBa opraHisadis, € nnatHukom MNAB i He € nnaTHMKOM nNogaTky Ha
NpunBYTOK NiANPUEMCTB.

Mpomapcbka opraHisauia «'pomaacbke TenebaveHHsa», gani «lapTHep no cniBnpadi»,
Oaxxae 3any4nTu Nocnyru ayanTopcbKkoi oipmMu 3 MeTO ayauTy

1. npoekT «[liaTpnMKa iIHCTUTYLINHOrO PO3BUTKY Ta BUPOOHULTBA KOHTEHTY B 2019-2022
pokax» (IMocTynoBe npunuHeHHs, BHecok Sida Ne 12917), ak ue nepenbayeHo B yroAi
MiXX NapTHEpPOM Mo cnisnpavi Ta Sida.

2. npoekT «[JoKyMeHT npo y4acTb y po3pobui Megia-nporpamun YkpaiHa 2017-2021
(Cpomagceke Th), nepenbaveHnin Yrogoto Mixk napTHepom no cnisnpaui ta Janigoto (Ne
2017-39988).

AyanT NOBMHEH NPOBOAUTUCS BIANOBIOHO A0 MiXXHAPOL4HUX CTaHA4apTIiB ayauTy, BUOAAHUX
IAASB, a Takox 3rigHo BumMmor LLIBeacbkoro MixkHapO4HOro areHTCTBa PO3BUTKY ChniBrpau
(SIDA), ISRS 4400, Annex IV (D) ocTynHMX 3a NiHKOM (aHrNiNCbKO).

AyanT noBMHEH NPOBOAUTU 30BHILLHIN, HE3anNeXHUN Ta KBaniikoBaHU ayanTop.

l. lini Ta o6car ayanty

MeToto € ayauT Takux 3BITIB:

1. dpiHaHcoBuK 3BIT 3a nepiog 2021-01-01 go 2021-12-31, nogaHun Cigi, Ta BUCIIOBUTK
ayauTopcbkun BUCHOBOK BignosigHo o MCA 800/805 npo Te, 4u Bignosigae iHaHCOBUI
3BiT npoekTy "lMigTpyMKa iHCTUTYLIMHOro po3BUTKY Ta 3MiCcTy BUpoOHuuTBO ¥y 2019-2022
pp. (MocTtynoBe npunuHeHHs1, BHecok Sida Ne12817) signosigae iHCTpyKuism Sida woao
piHaHCOBOI 3BITHOCTI, nNepeabadYeHVM Yrogow, BKIKYA4M [oAaTok Mk Sida Ta
napTHepoMm Mo cnisnpaui

2. doiHaHcoBui 3BIT 3a nepiog 2021-01-01 pgo 2021-12-31, nogaHun Danida, Ta
BUCMOBUTU ayaAUTOPCbKMIA BUCHOBOK BignosigHo o MCA 800/805 npo Te, um Bignosigae
(biHaHCOBUI 3BIT NPoekTy (aaTcbknun BHecok Ne 2017- 39898) eignosigae iHCTpyKUiaM
Danida wopfo ¢iHaHCOBOI 3BITHOCTI, NepeadadvyeHnM yroaoto, BKNOYaYn 404ATOK MiX
Danida Ta napTHepoM 3 NuTaHb cnisnpadi

Il. JopaTKkoBe 3aBAaHHA; 3rigHO 3 y3rogXeHMMu npoueaypamum ISRS 4400,
nepernsHbTe HacTynHi ob6nacTi BiANOBIAHO A0 TEXHIYHOro 3aBAaHHs, HABeAEeHOro
HUXYe

O6o0B'sA3k0BI Npoueaypu, SKi NOBUHHI 6YTK BKIHOYEHI:

1. 3BepHITb yBary, Yn iHaHCOBWI 3BIT CTPYKTYPOBAHWUIA TAKMM YNMHOM, LLLOD MOXHa 6yno
NMOPIBHATN NOro 3 OCTaHHIM 3aTBepaXEHUM OHO)KETOM.

2. CnocTepiranTte Ta nepesipTe, 4M hiHaHCOBMM 3BIT MICTUTb iHpOpMaLLito LLOAO:

a) oiHaHCOBUI pe3ynbTaTt 3a 6LKETHOK NIHIEK (SK AOXOAN, TaK | BUTpaTK) 3a 3BITHUN
nepioA i CToBnui 4ns CyKynHoT iHopMaLii Woao nonepegHix nepiogis 3rigHO 3 NOTOYHUM
[0roBOPOM.

b) akLL0 Le MOXNMBO, NOPIBHANTE, UM 36iraeTbCa NOYaTKOBUI 3annLLIOK hoHAY 3a 3BIiTHUI
nepioa i3 TMM, Wo Gyno 3a3Ha4yeHo K 3anvLLKOBUIA 3anuyLLOK KOLUTIB Y nNonepeaHbomy
3BiTHOMY Nepiogi.

B) pPO3KpPUTTA KypcoBuX NpubyTkiB/3buTkiB. 3anutanmTe Ta niaTBEpAbTe, YU BKIOYaE
pO3KpUTTA iH(popmauii BeCcb naHulr obmiHy BanoTu Big Bunnatu Sida 40 BUKOHAHHSA
NpoeKTy/nporpaMn B opraHisauii B MiCLEBIN BantoTi/BantoTax, SKLLO Lie MOXIMBO.

d) nosicHOBanbHi NPUMITKK (Taki sk, Hanpuknag, npuHUunu GyxranTepcbKoro oOniky,
3acTOCOBaHi 0 (hiHAaHCOBOroO 3BITY).

€) cyma KowrTiB, fika byna nepefaHa napTHepam-BUKOHaBUSAM, SKLO Lie MOXIUBO.
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3. a) 3anutanTte Ta nepeBipTe, 3 AKOK MNEPIOANYHICTIO BUTPATU Ha 3apobiTHy nnarty
NPOTAroM 3BITHOIO Nepiogy CNUCYKTLCSA Ha paxyHOK NPOEKTy/nporpamu.

BubepiTb 3pa3ok i3 Tpbox OCib 3a Tpu pi3Hi MicAui Ta:

b) 3anutanTte Ta nepesipTe, YN € NIOTBEPOAXKYIOYI AOKYMEHTU OS1 CAUCaHUX BUTPAaT Ha
3apobiTHy nnary.

c) 3anuTynte Ta nepeBipanTe, UM PaKTUYHO BianpaubOBaHUA Yac OOKYMEHTOBAHO Ta
nepeBipeHo KepiBHUKOM. 3anuTynTe Ta NepesipTe, B MeXaXx SKOi YaCTOTU BUKOHYETLCS
3Bipka Mixx gebeToBaHUM YacoMm i hakTMYHO BignpaLbOBaHNUM YaCOM.

d) [llepeBipTe, 4nm poTpumyeTbcs [lapTHep no chiBnpaui YMHHOIMO MOAATKOBOro
3aKoHO4aBCTBA WOAO0 NogaTKy Ha goxoam gisnyHmx ocié (PAYE) Ta 360piB Ha couianbHe
CTpaxyBaHHs1.

4. a) [llepeBipnt Ta nNiaTBEPAMTM, WO HEBUTPAYEHWUA 3anuLLOK KOWTIB (3rigHO 3
(piHaHCOBUM 3BITOM) Ha KiHeub (PiHAHCOBOro poKy Bignosigae iHopmauii, HagaHin y
cuctemi Byxrantepcbkoro obniky Ta/abo 6aHKIBCbKOMY paxyHKYy.

[ll. 3BiTHiCTb

3BiT mMae OyTu nignucaHun BignoBiganbHMM ayguTOpPOM (@ He nuwe ayauTOPCbKOH
dipMoI0) | Mae MICTUT Ha3BY BiAMNOBI4ANbHOro ayautopa.

3BiTHiCTb i3 3aBAaHHA ISA

3BIT ayauTopa NoBMHEH BKITHOYATM 3BIT HE3anexHoro ayanTopa BianosigHo ao opmarty
ctaHgapTy ISA 800/805, a BucHOBOK ayautopa Mae 6yTu 4iTKO BuKnageHun. [o
ayaANTOPCbKOro BUCHOBKY A0OaeTbCcsa (iHAHCOBUI 3BIT, WO OyB npegMeTom ayauTy.
3BIT TaKOXX NOBUHEH MICTUTU JINCT KEPIBHULTBY, AKUW PO3KPUBAE BCi BUCHOBKM ayauTy, a
TaKOX Heaoniku, BUABMNEHI nig 4ac npouecy ayauty. AyauTop NOBUHEH [JasaTtwu
pekoMeHgauil ans yCyHeHHs BUSIBNEHUX BUCHOBKIB i HegonikiB. PekoMmeHngauii MatoTb
OyTun NnpeacTasneHi B NopsgKy NpiopuTeTHOCTI Ta 3 Knacudikauie pu3ukis.

3axogun, BXWTi napTHEpPOM MO cniBnpali Ans yCyHeHHA HeAdonikiB, BUSABNEHUX Nig 4ac
nonepegHix ayauTie, TakoX MalTb OyTM npeacTaBneHi B NUCTI KepiBHUMLUTBY. AKLLO
nonepegHin aygut He MaB >XOL4HMX BUCHOBKIB abo HeponikiB, ski cnig 6yno 6 ycyHyTw,
PO3’ACHEHHSI OO0 LbOro Mae OyTn po3KpuTe B ayAUTOPCHKI 3BITHOCTI.

Axkwo ayamtop ouiHe, Wo nig Yyac ayauTty He Oyno BUSABNEHO XXOAHWX BUCHOBKIB abo
Heponikie, siki 6 Npu3Benun [O NUCTa KEPIBHULTBY, MOSICHEHHA Li€l OUiHKM Mae 6yTu
pO3KpUTE B ayAUTOPCHKIN 3BITHOCTI.

3BiTHiCTb i3 3aBaaHHA ISRS 4400

[opaTtkoBe NpusHavyeHHs BiANOBIAHO A0 y3rogxeHux npouenyp ISRS 4400 signosigHoO
Ao posainy Il nogaetbcs okpemo y «3BiTi Npo y3romgXeHi npouenypwuy». BukoHaHi
npouenypu NOBUHHI ByTK onucadi, a pesynbTaTu NOBUHHI ByTK NOBIAOM NeHi BigNOBIAHO
0o Bumor MixkHapogHoro ctaHgapTy wogo cynyTHix nocnyr 4400.

AKLO e MOXIMBO, PO3Mip BMOIpKN BKA3yeTbLCA Y 3BiTi.

3BIiT Big4 ayauTopa CKNagaeTbCsl aHrMINCbKOK Ta YKPAiHCbKOK MOBaMW, KOXEH Yy 2-X
APYKOBaHUX NpuMipHUKax Ta 1 enekTpoHHomy (cbopmat pdf).

V. YMOBU BUKOHAHHSA

KiHueBi TepMiHM NpoBeaEeHHA ayauTy:

- Meperosopwu Ta NigNUCaHHS KOHTPAKTY: 0o 25 ntotoro 2022 poky;

- PeBisinHi nonboBi po60oTn NoBuHHI OyTN 3aBEpPLLEHI: 0o 11 6epesna 2022 poky;
- MpoekT 3BiITY NPO ayauT Ta NUCTa KepiBHULTBA: 0o 18 6epesHsa 2022 poky;
- MiocymkoBuMi 3BIT NPO ayauT Ta NUCT KePIBHULTBA: 0o 25 6epesnHa 2022 poky.

3BiT ayautopa HagaeTbcsa 6esnocepenHbo OpraHisauii.

P2 editor.hromadske@gmail.com ’ HromadskeUA f hromadskeua




: O “I'pomapcbke TenebavyeHHsA”
Byn. M. OmensHoBnya-lNaBneHka, 4/6, 13 nos..

hroquSke Kwuig, 01010, Ykpaina
+380 67 505 67 40

00
[e]e2610]
0006

V. AOCTYN A0 3ACOBbIB TA AOKYMEHTIB

OpraHisadis HagacTe NOBHMI AOCTYN 4O BCiX JOKYMEHTIB, @ TaKoX A0 BCiX NpaLiBHUKIB
OpraHizauii, saKi aygutop BBaXKae HeobxigHMMWM oTpumaTty Ona 3abe3neyeHHsA YiTKOi
KapTuHM piHaHcoBoro cTtaHy OpraHisau,ii.

VI. BUBIP AYOUTOPA

AyauTop noBuHeH ByTW NOBHICTIO HeynepegXeHUM Ta He3anexXxHWMm Big YCiX acnekTiB
ynpaBniHHA abo diHaHcoBux iHTepeciB B Opranisauii. [Mpotarom nepiogy, Ha Akuin
NOLWMPKOETLCA ayauT, a TakoX Mig Yac NpoBedeHHs ayauTy, ayauTtop He MOBUHEH
npautoBaTu, BUKOHYBaTU PyHKUIT AMpekTopa abo matn Byab-saki hiHaHCOBI, CiMenHi abo
TiCHi AinoBi BigHOCKMHM abo Byab-sike iHLWe BiAHOLWEHHS YuM CNiflbHUN iHTepec 3 Byab-sKum
iHWKXM MeHekepom B ynpasniHHi Opranidauieto. Y ubomy acnekti Opranisadis npocutb
ayanTopa pos3Kputu Byab-sKi BiAHOCUMHM, SIKi mornmn 6 noctaBwuTW nig 3arpody Moro i
He3anexHiICTb.

Bubupaetbca aygutopcbka KomnaHisa, sika nposoguna ayaut Opranisauii He Ginblue
ABOX POKIB nocnineb.

Bumorn oo TeHaepHUX Npono3unuyin:

[nsa yyacTi B TeHAepi, ayauTtopcbka KoMNaHis nogae TeHaepHy nponosuLito, sika NoBMHHA

MICTUTM TaKi AOKYMEHTH:

1. TlignucaHunin nUCT 3auikaBNeHOoCTi i3 3a3Ha4YeHHsAM HasBWM KOMMaHii, agpecw,
KOHTaKTHOI iH(popMauii (TenedoH, enekTpoHHa nowiTa, agpeca Beb-canty), NnoBHa
Ha3Ba KOHTaKTHOI ocobu. JINCT NOBMHEH MICTUTU rapaHTi0 He3anexHoCT,
PO3yMiHHA 0b6cary pobiT, WO NianararnTb BUKOHAHHIO, Linen ayguTy, MetTogonorii
ayauTy, 3aranbHOi  CMPOMOXHOCTI  BMKOHYBatu  ayauTOpPCbKi  3aBAaHHSA,
BKNIOYAKYN HaABHICTb ayAUTOPCbKUX KagpiB Ta KepiBHUKIB 3 HaNeXHUMu
3HaHHAMM Ta KBaniikauieto, nnaH ayauTy 3 KOMepLiHOK NPONO3ULLIEID Y FPUBHSAX
(BKa3yeTbCAa 3aranbHa BapTiCTb NOCNYr Ta Tapud 3a roguHy), nepenik 3BiTiB, AKi
MaoTb OyTn HadaHi B pe3ynbTarti ayguTy;

Konis Butary 3 [lep>xaBHOro peecTpy topuanyHux ocib;

3. Konis gincHoro ceigoutBa Npo 3apaxyBaHHA [0 PeecTpy ayauTOpPCbKuUX ipMm,
BugaHa AyguMTOPCbKOK nanartow YKpaiHu,

4. Hapatn iHdopMauilo Ta [OKYMEHTH, WO niaTBepaXxywTb Aocsig pobotn
ayaAMTOPCbKOI KOMMaHii B MpoBedeHHi ayamTty HenpubyTKOBMX oOpraHisauin.
HapaTbcsa pekomeHaauii Big 3 KnieHTiB, BuaaHi He paHiwe 2019 poky;

5. [aHi npo 3aranbHy KinbKicTb KBanidikoBaHMX npauiBHUKIB, CTapumMx dpaxisLiB Ta
KepiBHUKIB OS99 BUKOHAHHS MOCTaBfeHnX 3aBAaHb, KOnii cepTudikaTis aygutopa,
a TakoX pes3toMme KoOMaHaM 3 BUKOHaHHS 3aBaaHb. Konil cepTudikaTis npodecinHol
OCBITU (SKLLO TaKi €);

6. Konis ocTaHHbOro ceptudikata, BugaHoro AyamMTOpCbKO nanartor YKpaiHu Ha
OCHOBI 30BHILLUHbOI OLiHKM CUCTEMU KOHTPOSIHO SIKOCTI.

no

VIl. YHACTb Y KOHKYPCI

[nsa yyacTi y TeHaepi 3auikaBneHi opraHisadii MatloTb nogatv JOKYMEHTWU B nanepoBoOMy
Burnaai, nepepaxosaHi B Poagini VI, Kyp'epcbko cnyx0o0w (naneposi LOKYMEHTU
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HagcunawTbCA B 3aneyataHoMy KOHBEPTi, 3axuLieHOMY Big HeCaHKLiOHOBAHOro
aocTyny).

HJokymeHTn wmawTb Oyt nogaHi 3a wMicuem 3HaxomxkeHHs [O «[pomaacbke
TenebayveHHs» (M. KuiB, Byn. M.OmenaHoBuya-lNaBneHka, 6ya. 4/6, 1311 nosepx).

Takok noTpibHO HagicnaTM nakeT [OOKYMEHTIB 3 TEHAEPHOK Mpono3ulieo B
eriekTpoHHOMY BUrnsdi Ha nowToBy agpecy cfo@hromadske.ua.

KiHueBUIn TepMmiH nogaHHA nponosuuin Ha TeHaep 11 nwTtoro 2022 poky, 18.00 3a
KuniBcbknm yacom. 3asiBku, siki noA4aHi nisHiwe, poarnagartuca He ByayThb.

PiweHHs TengepHoi komicii O «'pomaacbke TenebayveHHsa» ©yae oronoweHo o 18
ntoToro 2022 poky.

Yci opraHisauii, a9ki Haganu TeHAepHi nNpono3uuii y 3asHayeHi TepmiHu, O6yayTb
NoBigOMINEHI NPO NPUNHATE PiLLEHHS.

MuTaHHa wWoao TeHaepy HanpaBnante, 6ydb nacka, Ha agpecy enekTpoHHO! NowTw
cfo@hromadske.ua.
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Terms of Reference

Kyiv 28.01.2022

Non-government organization “PUBLIC TELEVISION”, hereafter referred to as the ‘Cooperation
partner a non-for profit organization, is a VAT payer and is not corporate profits tax:

The Cooperation partner wishes to engage the services of an audit firm for the purpose of
auditing:
1. the project ‘Support to institutional development and content production in 2019-2022’
(Phasing out, Sida contribution #12917), as stipulated in the agreement between
Cooperation partner and Sida.

2. the project ‘Development Engagement Document Media Programme Ukraine 2017-2021
(Hromadske TV), as stipulated in the Agreement between Cooperation partner and
Danida (Ne 2017-39988).

The audit shall be carried out in accordance with international audit standards issued by IAASB1
and in line with Sida’s Standard Terms of reference for Annual Audit of Project Support including
ISRS 4400, Annex IV (D) available here.

The audit shall be carried out by an external, independent and qualified auditor.

Objectives and scope of the audit
The objective is to audit the financial report for the period 2021.01.01 — 2021.12.31 as submitted
to

- Sida and to express an audit opinion according to ISA, applying ISA 800/ISA 805, on
whether the financial report of project “Institutional development and content production
2019-2022 (Phasing out)” is in accordance with the Cooperation partner’s accounting
records and Sida’s requirements for financial reporting as stipulated in the agreement
including appendices between Sida and Cooperation partner (Agreement).

- the project ‘Development Engagement Document Media Programme Ukraine 2017-2021
(Hromadske TV), as stipulated in the Agreement between Cooperation partner and
Danida (Ne 2017-39988).

I. Additional assignment; according to agreed upon procedures ISRS 4400, review the following
areas in accordance with the Terms of Reference below
Mandatory procedures that must be included:

1. Observe whether the financial report is structured in a way that allows for direct comparison
with the latest approved budget.

2. Observe and inspect whether the financial report provides information regarding:

a) Financial outcome per budget line (both incomes and costs) for the reporting period and
columns for cumulative information regarding earlier periods under current agreement.

! The International Auditing and Assurance Standards Board (IAASB)

P2 editor.hromadske@gmail.com , HromadskeUA f hromadskeua



https://docs.google.com/document/d/1_y-LlgzeaMIpkV7v0guiiZdMhUtg23h6/edit?usp=sharing&ouid=103236655209850909455&rtpof=true&sd=true

: o “I'pomaacbke TenebaveHHs”
Byn. M. OmensiHoBnya-aeneHka, 4/6, 13 nos.

hroquSke Kuig, 01010, YkpaiHa
+380 67 505 67 40

00
[e]e2610]
0006

b) When applicable, compare if the opening fund balance? for the reporting period matches
with what was stated as closing fund balance in the previous reporting period.

c) A disclosure of exchange gains/losses. Inquire and confirm whether the disclosure
includes the entire chain of currency exchange from Sida’s disbursement to the handling
of the project/programme within the organisation in local currencyl/ies, if applicable.

d) Explanatory notes (such as, for instance, accounting principles applied for the financial
report).

e) Amount of funds that has been forwarded to implementing partners, when applicable.

3. a) Inquire and inspect with what frequency salary costs during the reporting period are debited
to the project/programme.

Choose a sample of three individuals for three different months and:
b) Inquire and inspect whether there are supporting documentation for debited salary costs.

c) Inquire and inspect whether actual time worked is documented and verified by a manager.
Inquire and inspect within which frequency reconciliations between debited time and
actual worked time is performed.

d) Inspect whether the Cooperation partner comply with applicable tax legislation with regard
to personal income taxes (PAYE) and social security fees.

4. a) Inspect and confirm that the unspent fund balance (according to the financial report) at the
end of the financial year is in line with information provided in the accounting system and/or bank
account.

M. The reporting
The reporting shall be signed by the responsible auditor (not just the audit firm) and shall include
the title of the responsible auditor.

Reporting from the ISA assignment

The reporting from the auditor shall include an independent auditor’s report in accordance with
the format in standard ISA 800/805 and the auditor’s opinion shall be clearly stated. The financial
report that has been the subject of the audit shall be attached to the audit report.

The reporting shall also include a Management letter that discloses all audit findings, as well as
weaknesses identified during the audit process. The auditor shall make recommendations to
address the identified findings and weaknesses. The recommendations shall be presented in
priority order and with a risk classification.

Measures taken by the Cooperation partner to address weaknesses identified in previous audits
shall also be presented in the Management Letter. If the previous audit did not have any findings
or weaknesses to be followed-up on, a clarification of this must be disclosed in the audit reporting.

If the auditor assesses that no findings or weaknesses have been identified during the audit that
would result in a Management Letter, an explanation of this assessment must be disclosed in the
audit reporting.

Reporting from the ISRS 4400 assignment
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The additional assignment according to agreed upon procedures ISRS 4400 under section |,
shall be reported separately in an “Agreed-upon procedures report”. Performed procedures
should be described and the findings should be reported in accordance with the requirements in
the International Standard on Related Services 4400.

When applicable, the sample size shall be stated in the report.

The reporting from the auditor shall be prepared in English and Ukrainian, each in 2 hard copies
and 1 electronic (pdf format).

IV. TERMS OF PERFORMANCE

Deadlines of the audit arrangements:

- Contract negotiation and signing: until February 25, 2022;
- Audit field work to be completed: until March 11, 2022;
- Draft audit report and management letter: until March 18, 2022;
- Final audit report and management letter: until March 25, 2022.

The auditor’s report shall be provided directly to the Organization.

V. ACCESS TO FACILITIES AND DOCUMENTS

The Organization will grant full and complete access to all records and documents and all
employees of the Organization the auditor deems necessary in order to provide a clear picture of
the financial status of the Organization.

VI. AUDITOR’S SELECTION

The auditor must be completely impartial and independent from all aspects of management or
financial interests in the Organization. The auditor shall not, during the period covered by the
audit nor during the undertaking of the audit, be employed by, serve as director for, or have any
financial, family or close business relationships, or any other relevant connection or shared
interest with any senior participant in the management of the Organization. In this aspect, the
Organization asks the auditor to disclose any relationship that might possibly compromise his/her
independence.

An audit company that has audited the Organization for no longer than 2 consecutive years shall
be selected.

Requirements to the tender proposals:

To participate in the tender, the audit company submits a tender proposal, which must contain
the following documents:

1. Signed letter of interest, stating company name, address, contact information (telephone,
e-mail, website address), full name of the contact person. The letter shall contain an
assurance of independence, understanding of the scope of work to be performed, the
objectives of the audit, audit methodology, overall capacity to carry out audit engagements
including availability of audit staff and supervisors with due expertise and qualification,
audit plan with a commercial offer in UAH (total cost of services and rate per hour shall
be indicated), a list of reports to be delivered as a result of the audit;

2. Copy of Extract of the State Register of Legal Entities;
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- Copy of valid certificate on enrolment to the register of audit firms, issued by the Audit
Chamber of Ukraine;

- Provide information and documents confirming the audit company's work experience in
auditing non-profit organizations. Recommendations from 3 clients, issued not earlier than
2019, shall be provided;

- Data on the general number of qualified staff, seniors and managers to fulfill the set task,
copies of auditor's certificates, as well as CVs of the engagement team. Copies of
professional education certificates (if any);

- Copy of latest Certificate, issued by the Audit Chamber of Ukraine based on external
assessment of the quality control system.

VII. PARTICIPATION

To participate in the tender, interested organizations must submit documents in paper form, listed
in Section VI, by courier service (paper documents are sent in a sealed envelope, protected from
unauthorized access). Documents must be submitted at the place of location of the NGO "Public
Television" (Kyiv, M. Omelyanovich-Pavlenko Street, building 4/6, 13th floor).

You also need to send a package of documents with the tender offer in electronic form to the
postal address cfo@hromadske.ua.

The deadline for submitting proposals for the completion is February 11st, 2022, 18.00 p.m.
(EET). Applications submitted later shall not be considered.

The decision of the competition commission of NGO "Public Television" will be announced by
February 18, 2022.

All organizations that provided bids in the specified time, will be notified of the decision.

Please submit your questions regarding the competition to e-mail: cfo@hromadske.ua.

P2 editor.hromadske@gmail.com , HromadskeUA f hromadskeua
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Annex IV

Sida’s Standard Terms of
Reference for Annual Audit of
Project Support including ISRS
4400

Introduction

The non-government organization “Public Television”, hereafter referred to as the
“Cooperation partner” wishes to engage the services of an audit firm for the purpose
of auditing the project “Institutional development and content production 2019-
2022 (Phasing out)”, as stipulated in the agreement between the Cooperation
partner and Sida. The audit shall be carried out in accordance with international
audit standards (ISA) issued by IAASB!. In addition, an assignment according to
International Standards on Related Services (ISRS) 4400 shall be carried out. The
audit and the additional assignment shall be carried out by an external, independent
and qualified auditor.

. Objectives and scope of the audit

The objective is to audit the financial report for the period 2021.01.01 — 2021.12.31
as submitted to Sida and to express an audit opinion according to ISA, applying
ISA 800/ISA 805, on whether the financial report of project “Institutional
development and content production 2019-2022 (Phasing out)” is in accordance
with the Cooperation partner’s accounting records and Sida’s requirements for
financial reporting as stipulated in the agreement including appendices between
Sida and Cooperation partner (Agreement).

! The International Auditing and Assurance Standards Board (IAASB)
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ll. Additional assignment; according to agreed
upon procedures ISRS 4400, review the following
areas in accordance with the Terms of Reference

below
Mandatory procedures that must be included:

1. Observe whether the financial report is structured in a way that allows for direct
comparison with the latest approved budget?.

2. Observe and inspect whether the financial report provides information
regarding:

a) Financial outcome per budget line (both incomes and costs) for the reporting
period and columns for cumulative information regarding earlier periods
under current agreement.

b) When applicable, compare if the opening fund balance® for the reporting
period matches with what was stated as closing fund balance in the previous
reporting period.

c) A disclosure of exchange gains/losses. Inquire and confirm whether the
disclosure includes the entire chain of currency exchange from Sida’s
disbursement to the handling of the project/programme within the
organisation in local currencyl/ies, if applicable.

d) Explanatory notes (such as, for instance, accounting principles applied for
the financial report).

e) Amount of funds that has been forwarded to implementing partners, when
applicable.

3. a) Inquire and inspect with what frequency salary costs during the reporting
period are debited to the project/programme.

Choose a sample of three individuals for three different months and:

b) Inquire and inspect whether there are supporting documentation® for debited
salary costs.

c¢) Inquire and inspect whether actual time worked is documented and verified
by a manager. Inquire and inspect within which frequency reconciliations
between debited time and actual worked time is performed.

2 The budget is attached to the agreement with Sida as an annex and any updates should be
supported by a written approval by Sida.

% I.e. funds remaining from disbursements made during previous reporting period/s

4 Debited salary costs should be verified by supporting documentation such as employment
contracts.
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d) Inspect whether the Cooperation partner comply with applicable tax
legislation with regard to personal income taxes (PAYE)® and social
security fees.

4. a) Inspect and confirm that the unspent fund balance (according to the financial
report) at the end of the financial year is in line with information provided in the
accounting system and/or bank account.

b) Applicable the final year: Inspect and confirm the unspent fund balance
(including exchange gains) in the financial report and confirm the amount that shall
be repaid to Sida.

lll. The reporting

The reporting shall be signed by the responsible auditor (not just the audit firm®)
and shall include the title of the responsible auditor.

Reporting from the ISA assignment

The reporting from the auditor shall include an independent auditor’s report in
accordance with the format in standard ISA 800/805 and the auditor’s opinion shall
be clearly stated. The financial report that has been the subject of the audit shall be
attached to the audit report.

The reporting shall also include a Management letter that discloses all audit
findings, as well as weaknesses identified during the audit process. The auditor shall
make recommendations to address the identified findings and weaknesses. The
recommendations shall be presented in priority order and with a risk classification.

Measures taken by the Cooperation partner to address weaknesses identified in
previous audits shall also be presented in the Management Letter. If the previous
audit did not have any findings or weaknesses to be followed-up on, a clarification
of this must be disclosed in the audit reporting.

If the auditor assesses that no findings or weaknesses have been identified during
the audit that would result in a Management Letter, an explanation of this
assessment must be disclosed in the audit reporting.

Reporting from the ISRS 4400 assignment

The additional assignment according to agreed upon procedures ISRS 4400 under
section 11, shall be reported separately in an “Agreed-upon procedures report”.
Performed procedures should be described and the findings should be reported in

5 Pay As You Earn
® 1 the audit firm is obliged to sign, refer to relevant legislation. Sida still needs to know who has
been responsible for the audit assignment.
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accordance with the requirements in the International Standard on Related
Services 4400.

When applicable, the sample size shall be stated in the report.

The reporting from the auditor shall be prepared in English and Ukrainian, each in
2 hard copies and 1 electronic (pdf format).
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