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Career and Technical 

Education Licensure
Complete Requirements may be 
Accessed in the Latest Version of  

WVBE Policy 5202 at 
http://wvde.state.wv.us/policies/

http://wvde.state.wv.us/policies/


CTE Application Summary (5-AD)

• Form V7 and V7A 
– Career and Technical Certificate (Fee $35 in-state, $100 out of state)

• Applicant must have completed an approved CTE program 
OR hold a valid WV Professional Teaching Certificate and 
meet all requirements OR hold a valid out-of-state CTE 
certificate

• Form V9 
– First Class Full-Time CTE Permit (Fee $50)

• Applicant must make a commitment to complete an approved 
program (see requirements in policy)

– Substitute CTE Permit (Fee $50)

• Applicant has not made a commitment to complete an 
approved program (see requirements in policy)



Form V7 Requirements
• Initial Career and Technical Certificate

– General Requirements

– Valid WV Professional Teaching Certificate OR Completion of an 

Approved CTE Program with a minimum 2.5 GPA

– Wage Earning Experience / Education Level Requirements of 

Appendix C (Approved Notarized V10 Required)

– Passing Scores on the Basic Skills Exam (Unless Applicant has a 

Qualifying Exemption)

– Industry Recognized Credential Requirements of 

Appendix C

– NOCTI Exam Requirements of Appendix C

– Recommendation of Employing County 

Superintendent, RESA Director, Multi-County Center 

Director or OIEP Director



Form V7 Requirements
• Renewal of the Career and Technical Education Certificate

– Option 1:

• Six Semester Hours of Appropriate College/University 
Coursework Related to the Public School Program with a 
Minimum 3.0 GPA, Completed Subsequent to Certificate 
Issuance and within Five Year Period Preceding Date of 
Application OR

– Option 2:

• Age 60 OR

– Option 3

• MA +30 Salary Classification or Higher

AND

– Recommendation of Employing County 

Superintendent, RESA Director, Multi-County 

Center Director or OIEP Director



Form V7 Requirements
• Permanent Career and Technical Education Certificate

– Option 1: 

• Hold/Eligible for Five Year Certificate

• Hold Earned Master’s Degree Related to the Public School 
Program

• Five Years Educational Experience, Including Two in the 
Requested Endorsement Area (V10 required) OR

– Option 2:

• Hold the Five Year Certificate and Renew it Once. The 
Applicant may Apply upon Meeting Eligibility for the 2nd

Renewal, within Six Months of the Renewed Certificate’s 
expiration.

AND

– Recommendation of Employing County 

Superintendent, RESA Director, Multi-County Center 

Director or OIEP Director





Form V7A Requirements
• Temporary Career and Technical Certificate

– General Requirements

– Hold a Valid Out-of-State Career and Technical Education 

Certificate in the Specialization(s) Requested

– Three Years of Successful Out-of-State Experience as an 

Educator in the Requested Specialization(s) within the Seven 

Years Preceding the Date of Application (V10 required)

– Recommendation of Employing County Superintendent, RESA 

Director, Multi-County Center Director or OIEP Director or 

Form 4B (see policy)



Form V7A Requirements
• Initial Career and Technical Certificate

– General Requirements

– Hold a Valid Out-of-State Career and Technical Education 

Certificate in the Specialization(s) Requested

– Three Years of Successful Out-of-State Experience as an 

Educator in the Requested Specialization(s) within the Seven 

Years Preceding the Date of Application (V10 required)

– Industry Recognized Credential Requirements of 

Appendix C

– NOCTI Exam Requirements of Appendix C

– Recommendation of Employing County Superintendent, RESA 

Director, Multi-County Center Director or OIEP Director or Form 

4B (see policy)





Questions?

Career and Technical Education Certificate



Form V9 Requirements

• Initial First-Class Full-Time Permit

– General Requirements

– Professional Commitment Verifying Enrollment in Approved 

Career and Technical Education Program

– Wage Earning Experience / Education Level Requirements of 

Appendix C (V10 Required) 

– Passing Scores on the Basic Skills Exam 

– Industry Recognized Credential Requirements of 

Appendix C

– Recommendation of Employing County 

Superintendent, RESA, Multi-County Center Director, 

or OIEP Director



Form V9 Requirements
• Renewal of the First-Class Full-Time Permit

– Professional Commitment Verifying Enrollment in Approved 

Career and Technical Education Program

– Verification by the Designated IHE Official in which the Program 

is being Completed that the Applicant has Completed Six 

Semester Hours Reflecting a Minimum 3.0 GPA within the 

Approved Program

– Industry Recognized Credential Requirements of Appendix C if 

Previously Allowed One Year to Attain Credential(s)

– NOCTI Exam Requirements of Appendix C

– Recommendation of Employing County 

Superintendent, RESA, Multi-County Center Director, 

or OIEP Director





Questions?

Career and Technical Education First-Class 

Full-Time Permit



Form V9 Requirements
• Initial Career and Technical Education Substitute Permit

– General Requirements

– 18 Clock Hours of County Authorized Training, Only Six Hours 
may Include Class Observations.

• Registered nurses with a valid nursing license hired for 
practical nursing or nursing assistant programs are exempt 
from the training

• Individuals with a Valid WV Professional Teaching Certificate 
are exempt from the training

– Wage Earning Experience / Education Level Requirements of 
Appendix C (V10 Required) 

– Industry Recognized Credential Requirements of 

Appendix C

– Recommendation of Employing County 

Superintendent, RESA Director, Multi-County Center 

Director or OIEP Director



Form V9 Requirements
• Renewal of the Career and Technical Education Substitute 

Permit

– 12 Clock Hours of County Authorized Training. Only Three Hours 

may Include Classroom Observations. 

– Industry Recognized Credential Requirements of Appendix C if 

Previously Allowed One Year to Attain Credential(s)

– Recommendation of Employing County 

Superintendent, RESA Director, Multi-County 

Center Director or OIEP Director





Questions?

Career and Technical Education Substitute 

Permit



Adult Education Licensure

Complete Requirements may be 
Accessed in the Latest Version of  

WVBE Policy 5202 at 
http://wvde.state.wv.us/policies/

http://wvde.state.wv.us/policies/


Adult Applications Summary 

(Adults Instruction)
• Form V15 

– Adult Basic Education (HS Equivalency, etc.) (Fee $35)

• Form V17 

– Endorsements listed in Appendix C, Table 5 except EMT and 

Fire Service (Fee $35)

• Form V18 

– EMT and Fire Service endorsements (Fee $35)



Form V15 Requirements
• Initial Adult License Endorsed for Adult Basic Education

– General Requirements

– Bachelor’s Degree from Regionally Accredited Institution of 

Higher Education

– Minimum Overall Cumulative GPA of 2.5 for a Bachelor’s Degree 
(see 126-136-9.8)

– Recommendation of Employing County 

Superintendent, RESA, Multi-County Center 

Director, or OIEP Director



Form V15 Requirements
• Renewal of the Adult License Endorsed for Adult Basic 

Education
– Option 1: 

• Six Semester Hours of College/University Coursework 
Reflecting a Minimum 3.0 GPA and Prescribed for Issuance 
of a Professional Teaching Certificate or in a Program of 
Adult Education OR

– Option 2:

• Age 60

AND

– Professional Development Activities Approved by the Licensing 
Agency

– Recommendation of Employing County 

Superintendent, RESA, Multi-County Center Director, 

or OIEP Director





Questions?

Adult Basic Education



Form V17 Requirements
• Permanent Adult Part-Time Permit

– General Requirements

– Wage Earning Experience / Education Level Requirements of 

Appendix C (V10 Required)

– Industry Recognized Credential Requirements of Appendix C

– Recommendation of Employing County 

Superintendent, RESA, Multi-County Center Director, 

or OIEP Director

Note: EMT and Fire Service Endorsements are Ineligible for a 

Permanent Adult Part-Time Permit Use Form V18.





Form V18
• Initial EMT Adult Part-Time Permit

– General Requirements

– High School Diploma or Equivalent (ex. GED)

– Completed Four Years of Recent Volunteer or Paid Work 
Experience (V10 Required)

– Scores Reflecting a Minimum of 85% on a WVDE Approved 
Examination

– Hold current WV EMT, WV Paramedic or National Registry EMT 
License

– Hold Valid CPR Instructor Certification

– Complete an Approved Instructor Course

– Successfully Complete the EMT Field-Based Experience

– Recommendation of Employing County 

Superintendent/RESA Director



Form V18
• Initial Fire Service Adult Part-Time Permit

– General Requirements

– High School Diploma or Equivalent (ex. GED)

– Completed Four Years of Recent Volunteer or Paid Work 
Experience (V10 Required)

– Scores Reflecting a Minimum of 85% on a WVDE Approved 
Examination

– Hold First Aid or Advanced EMS Certification

– Hold Valid CPR Certification

– Complete an Approved Instructor Training Program 

– Successfully Complete the Field-Based Experience in Fire 
Instructor Training

– Verification of Completion of Required Training in Firefighting 
and Hazardous Materials

– Recommendation of Employing County 

Superintendent/RESA Director



LEAVE THIS SECTION BLANK

LEAVE THIS SECTION BLANK

Signature of RESA Public Service Coordinator w/ Date

*County Superintendent/RESA Director MUST Sign the Applicant Information Page*

County/RESA Selects Initial Certification and Verifies All 

Criteria. Pay Close Attention to See if Documentation is to 

be Attached or Kept on File at RESA



Form V18

• Renewal of the EMT Adult Part-Time Permit

– Hold a Valid WV EMT, WV Paramedic, or National Registry EMT 

or Paramedic License

– Hold Current CPR Instructor Certification

– Complete 30 Hours of Teaching Activity in EMS or Related 

Courses Subsequent to Issuance of License Being Renewed

– Serve as an Evaluator for at Least One Practical Examination 

Subsequent to Issuance of License Being Renewed

– Attend at Least Three Approved Instructor Seminars Subsequent 

to Issuance of License Being Renewed

– Recommendation of Employing County 

Superintendent/RESA Director



Form V18

• Renewal of the Fire Service Adult Part-Time Permit

– Complete 30 Hours of Teaching Activity in an Approved Fire 

Service or Related Course Subsequent to Issuance of License 

Being Renewed

– Attend at Least Three Approved Instructor Seminars Subsequent 

to Issuance of License Being Renewed

– Recommendation of Employing County 

Superintendent/RESA Director



LEAVE THIS SECTION BLANK LEAVE THIS SECTION BLANK

Signature of RESA Public Service Coordinator w/ Date

*County Superintendent/RESA Director MUST Sign the Applicant Information Page*

County/RESA Selects Renewal of Certification and Verifies 

All Criteria. Circle Yes and Pay Close Attention to See if 

Documentation is to be Attached or Kept on File at RESA



Questions?

Adult Education



FORM V10

• Form required with both career and technical education and adult 

education applications

• Verifies wage earning experience as defined by policy 5202

• Must be signed and stamped by a notary public

• Job title/occupation and company name should match between the 

applicant and employer sections

• Employment begin and end date must cover the required years of 

experience based upon education level

• Employment end date must say present or use the date of 

application if the applicant is currently employed with the company 
(it may not be left blank)

• Tax records must be included for years of 

self-employment





Resources

• To access the online payment system for application fees, please 

visit https://wveis.k12.wv.us/certpayment/

• To review the most current application forms, please visit 

http://wvde.state.wv.us/certification/forms/

• To review the most current course code manual and determine 

endorsement requirements, please visit 

https://wveis.k12.wv.us/wveis2004/support.htm

• To review the most current version of WVBE Policy 5202, please 

visit http://wvde.state.wv.us/policies/

• To review this PowerPoint after the meeting, please visit 

http://wvde.state.wv.us/certification/resources.html

https://wveis.k12.wv.us/certpayment/
http://wvde.state.wv.us/certification/forms/
https://wveis.k12.wv.us/wveis2004/support.htm
http://wvde.state.wv.us/policies/
http://wvde.state.wv.us/certification/resources.html
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