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 CHECKLIST
•	 Your references are complete and cited 

in text in the proper format.
· Hewitt, G.F., G.L. Shires and T.R. 
Bott. 1993. Process Heat Transfer pp. 
841–855, London: CRC Press.
· Mumma, S. 2001. “Designing dedicated 
outdoor air systems.” ASHRAE Journal 
43(5):28–31.

•	 Tables are in Word or Excel format, not 
image files

•	 Photos, figures and tables have been re-
named in sequence, e.g. Photo 1, Photo 
2, Figure 1, Figure 2, Table 1, Table 2

•	 Image files are sent in at a resolution of 
at least 300 dpi

•	 Photo credit supplied

•	 All figures are referenced in your text

•	 All units in I-P and SI

•	 Less formatting of text is best!
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