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ITosisa OubMorpaduyecKoil 3anMCH HA APXUBHYI0 ONIMCH B hopMmare
RUSMARC

Jlnst coctaBiieHHs 3alicell Ha apXWBHBIC JTOKYMEHTBHI MOTYT HCIIOIb30BAThHCS JHOOBIC
noJisi, onpenenéuunie B popmare RUSMARC http://www.rusmarc.ru/.

Hwxe npuBomsATCs oOmNMICaHWS TIOJNEH W TpaBWJI WX 3alOJHEHHS, BBIOpPAHHBIE U
COCTaBJICHHBIE C Y4YETOM pe3yJbTaTOB NESATEILHOCTH COBMECTHOW pabodeill Tpymiibl,
chopmupoBannoit ipu [Ipesuaentckoit oubarorexe um. b.H. Enpriuna.

HpI/I 9TOM HCIIOJIB30BAJIUCH CIICAYIOIINC JOKYMCHTLI:

1. Ta6muua coorBercTBus 3neMeHTOB EAD u popmara RUSMARC (oTuér paboueit
TPYIIIIHI),

2. UNIMARC Guidelines for Archives (draft),

3. IlpaBuna opranu3anuy XpaHEHUs, KOMIIJIEKTOBAHMSI, y4eTa U MCIIOJIb30BaHMS
JOKyMeHTOB ApxuBHOTO (poHma Poccuiickoii @enepaiu u Apyrux apXUBHBIX
JOKYMEHTOB B I'OCYJapCTBEHHBIX 1 MyHHULIMIIAJIbHBIX apXUBaX, My3€siX U
oubnuorekax, opranusanusx Poccuiickoit akagemun Hayk (2007 r.)

4. CranaapThl OMCaHWK Ha ypoBHE GoHa, Aena, nokymenTta ['A P®. [Tepeuenn
noJiel (PEKBU3UTOB) AJIs DJIEKTPOHHOI'O ITyTEBOAUTEI,

5. Cxema craHmapTa ONMCaHHs apXUBHBIX (DOHIOB, OTHCEH, JIEN U TOKYMEHTOB B
UH(POPMALIMOHHOM CUCTEME apXHBa Ul BKIIOYCHHUS B ApXUBHYIO COCTABIISIOIIYIO
[Ipesunentckoit oubmmoreku (PTUA).

6. KonkypcHast TOKyMEHTAaIMs Ha TIPABO 3aKIIFOUEHUS TOCYJapPCTBEHHOTO KOHTPAKTa
Ha BBINOJIHEHHE Pa0oT 0 MepeBoay onucel rpymnmbl GoHa0B ['ocyaapcTBEHHOTO
apxuBa Poccuiickoit @enepanun (I'A PO) u Poccuiickoro rocyaapcTBeHHOTO
apxuBa 3xkoHoMHKH (PI’AD) B hopmat snexktponHoi 6a3s1 manHbIX (2011 1.)

|. Mapkep ¥ oJisi KOJJHPOBAHHBIX JIAHHBIX

MAPKEP
(06) Tun 3anucu

[To3unust 6 ompenensieT OCHOBHOM BHJ MaTepualia, KOTOPBIM OMUCHIBAECTCS B
3alMcH, BHE 3aBUCUMOCTH OT (u3nyeckoro Hocurtens. [Ipu ommcanuu mogdbopok,
KOJUICKIIMA W T.J. 3HAYEHHE KOJla YCTaHaBJIMBACTCS B COOTBETCTBHU C BHJIOM
OCHOBHOM 4acCTH IOKYMEHTOB B MTOI00PKE / KOJUICKIIHH.

Ecin ompenennTs OCHOBHOM BHMJ MaTepuana HE IPEICTAaBISIETCS BO3MOXKHBIM
(Hanmpumep, B KOJUIEKIIMM B PaBHOW CTENEHH MPEACTaBIEHBI PYKOIHCHBIM TEKCT,
¢dororpadun W PYKONMHMCHBIE HOTBHI), HCHOJB3YETCS KOJ M = pa3HOPOJHBIC
MaTepHuabl.

K pykonucHbIM MarepuagaM OTHOCSTCS 3allCKH, THChbMa W T.O. B Qopme
MAIIUHOIIUCH, PYKOIIMCHOIO TEKCTA, MAIIMHOIKMCH, KOMIIBIOTEPHON pacleyaTKh —
OpUTHHAIBI WU KOMUU (KCepOKOmUH, (OTOKOMHH, MHKPOPOpPMEI, (pakcummuiie,
OJICKTPOHHBIC KOIIHNH. I[OKyMeHT CUUTACTCA PYKONUCHBIM, C€CJIIM B MOMCHT C€ro
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CO3/IaHMs TIpearnoiaracTcs (B SBHOM HJIM HE SBHOM BHJE), YTO JIOKYMEHT OyJeT
CYIIECTBOBATh B €IUHCTBEHHOM JK3eMIulsipe. Vcmonb3yeTcss Kak Ui OTACTbHBIX
JIOKYMEHTOB, TaK M I KOJUICKIIUU ((hOHIOB).

a = TeKCTOBbIe MaTepUAaJIbl, KpOMe PYKOMUCHBIX
B ToMm uucre nmeyaTHpie TEKCTOBBIE MaTePUAIBI, MUKPO(OPMEBI IEUaTHBIX
TEKCTOBBIX MaTepUasoB, a TAKXKE ANEKTPOHHbIE TEKCTOBbIE MaTEpUAIIbI.

b = TekcTOBBIE MaTepPUAJIbI, PYKONIHCHBIE
B Tom uncie MuKkpogpopMbl pyKOMHUCHBIX TEKCTOBBIX MaTEPHAIIOB U
ANEKTPOHHBIC PYKOTTHUCHBIE TEKCTOBBIE MAaTEPUAIIBI.

¢ = My3bIKaJIbHbIE NAPTHUTYPbl, KpOME PYKOMUCHBIX
B Tom uucne neyarHpie My3bIKaTbHBIC TAPTUTYPHI, MUKPO(GOPMBI IIEYaTHBIX
MY3BIKQJIbHBIX MAPTUTYP, @ TAKKE ANEKTPOHHBIE MYy3bIKAJIbHbIE TAPTUTYPHI.

d = My3bIKaJIbHbIE NAPTUTYPbI, PYKOMUCHBIE
B Tom uncie MuUKpogopMbl pyKOIHUCHBIX MY3bIKAJIbHBIX APTUTYP U
AJIEKTPOHHBIC PYKOITUCHBIC MY3BbIKAILHEIC TAPTUTYPHI.

e = KapTorpaguyeckne MaTepHaJibl, KpoMe PyKONMHCHBIX
B ToMm uncie reorpaduueckue KapThl, aTaackl, r1o0ychl, HU(PpPOBbIE
reorpaduyeckue KapThl, a TakKe Apyrue Kkaprorpadguyeckue MaTepuanbl.

f = kapTorpajguyeckue MaTepuasbl, PyKONNCHbIE
B Tom uncne MukpogpopMbl pyKOIUCHBIX KapTorpauuecKux MaTepruaioB U
ANEKTPOHHBIC PYKOTIMCHBIE TeOrpaduIecKre KapThl.

g = IPOeKUMOHHbIE U BHAeoMaTepuabl (KUHODUIbMBL, JUAQUIBbMBI, ClalIbI,
TJICHOYHBIE MaTEPUAIIBI, BUIC03aITHCH )
B Tom uncne uudpossie BugeoMaTepuansl (He UCTIOIb3YETCS I He-
MPOEKIIMOHHON ABYXMEpHOH rpaduku: cM. Huxe kox "k").

i = 3ByKo3anucu, HeMy3bIKaJIbHbIE

j = 3ByKO3anucu, My3bIKaJIbHbIE

k = nByxmepHasi rpadpuka (MJLIIOCTPALUM, YEPTEXKU M T. I1.)
[Tpumepsl: rpaduKku, CXeMbI, KOJIAXH, KOMITBIOTepHAas TpaduKa, PUCYHKH,
oOpasmpl 11t konmupoBanwus ("duplication masters" u "spirit masters"),
KUBOITUCHBIE U300pakeHus1, POTOHEraTUBbI, (OTOOTIEYATKH, TOUYTOBbIC
OTKPBITKH, IJIAKATHI, 3CTAMIIbI, TEXHUYECKHE YePTExkH, POTOMEXaHUUECKHE
PENPOAYKIINHU, a TAKKE PEIPOAYKIINU IEPEUNCIICHHBIX BBIIIIE MAaTEPUATIOB.

| = 3/1eKTPOHHBIH pecypc
Bxutiouaer creayronye Kiaacchl IeKTPOHHBIX PECYPCOB: MPOTrPaAMMHOE
obecrieueHre (B TOM YHCIIe TPOTrPAMMBI, UTPHI, IIPUQPTHI), YUCITOBBIC TaHHBIC,
MYJIbTUMENA, OHJIAHHOBBIC CUCTEMBI WIIH CITYXKObI. J[71s1 9THX Ki1accoB
MaTepUajoB, €CIIH CYIIECTBYET BaKHBIM acleKT, TPeOyIOMHii OTHECEHUS
MaTepuasna K HHOW KaTeropyuu, ONpeesisieMoi 3Ha4eHHeM KoJa 1mo3.6 Mapkepa,
BMecTO kKoja 1" ucronb3yeTcst Koj, COOTBETCTBYIOIIMM TAaHHOMY acTIeKTy
(manmpumep, kKapTorpaduueckrue BEKTOPHbBIE H300paKEeHUST KOAUPYIOTCS KakK
KapTorpaduueckue MaTepuaibl, a HE KaK YUCIOBbIE TaHHbIe). J[pyrue kiacchbl
AJIEKTPOHHBIX PECYPCOB KOJUPYIOTCS B COOTBETCTBUH ¢ HanOoJiee BaKHBIMHU
acmeKkTaMH pecypca (HarpuMep, TeKCTOBBIM MaTepual, rpaduka,
KapTorpaduueckuii MaTepual, My3bIKaJdbHas WA He-MY3bIKaabHas
3BYKO3aIlUCh, IBIDKYIIIEECS N300pakeHne). B ciydasx, eciu Hanbosee BaKHBIHA
acIIeKT HE MOXKET OBITh ONpeNieIeH OJHO3HAYHO, TOKYMEHT KOAUPYETCs KaK
"371eKTPOHHBIN pecypc'.
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m = pa3HOPO/JHbIe MATEPUAIBI
COI[ep)KI/IT KOMITOHCHTBI, OTHOCAIIUCCA K IBYM HJIN 60nee BUaaM; HU OJUH U3
KOMIIOHEHTOB HE SIBJISICTCSI OCHOBHBIM B Ha0Ope.

r = TpexMepHbIe HCKYCCTBEHHbIE H €CTECTBEHHbIE 00bEKTHI

Bkittoyaet MCKycCTBEHHbBIE OOBEKTHI, TAKHE KaK: MOJICIIH, THOPAMBI, HTPHI,
TOJIOBOJIOMKH, MAKEThI, CKYJIBIITYPBI U IPYTUE TPEXMEPHBIE XYA0KECTBEHHBIE
O0OBEKTHI M UX PEMPOIYKIINHU, SKCIIOHATHI, yCTPOMCTBA, MMPEIAMETHI OJICIKIBI,
UTPYLIKH, a TAK)KE €CTECTBEHHBIC 0OBEKTHI, HAIPUMEP: MpernapaThl JUIs
MHUKPOCKOTIA U IPYTHe MPEAMEThI, CMOHTHPOBAHHBIC JJIsl BU3YaIHbHOTO
H3YYECHHUS.

(07) bubnmorpaduveckuii ypoBEeHb

¢ = noadopka — oudamorpaguyeckasi eIMHUIA, CKOMIVIEKTOBAHHAS U3
OTEJbHBIX (PU3HUECKUX eTHHHUIL
HckycctBeHHO chopMUpOBaHHAS TPYIINA SIUHUIL (JOKYMEHTOB), KOTOPHIC HE
OBUTH M3HAYATHHO W3/IaHBI/TIPOU3BECHBI KaK €TUHOE IIENI0e.
IpumenumenvbHoO K apXUSHbIM MAMEPUALAM KOO «C» UCNONb3YeMC st Ol
ONUCAHUSL APXUBHO20 (YOHOA / APXUBHOU KOLLEKYUU, UIU yacmu gonoa /
KOMeKyuu, 8Kadarowel epynny eOuHuy (pono, onucw, 0eno u (8 ciyuae
HeoOX00UMOCMU) — NPOMENCYMOUHbBLE YPOGHU).

(08) Hepapxudeckuii ypoBEHb

# = nepapxmuueckas CBfi3b He oIpe/iesieHa

0 = uepapxuyeckasi cCBsi3b OTCYTCTBYeT
B 3anucu Ha onuch UCMONB3YETCs B Cllydae, €ClI CBA3aHHbIE 3aITUCH
BBIIIIECTOSIIIIErO YPOBHS (Ha (DOH) M HIKECTOSIIEro ypOBHS (Ha AeIo /
JIOKYMEHT) OTCYTCTBYIOT.

1 =3anuch BbICIIETr0 YPOBHSA
B 3anucu Ha Mcnonb3yeTcs B ciiydae, €Clid €CTh CBSI3aHHAs 3aIUCh
HIDKECTOAIIETO YPOBHA (Ha J1eN0 / JOKYMEHT), HO HET CBA3aHHOM 3arucu
BBIIIIECTOSIIETO YPOBHS (Ha (OH).

2 = 3anuch HMKe BbICLIEro YPOBHs (J1100asi 3alIUCh HUKe BbICIIET0 YPOBHSI)
B 3anucu Ha onuch UCTIONB3YETCs B Clydae, €ClIU €CTh CBSI3aHHAs 3alUCh
BBIIIECTOSINEr0 YPOBHS (Ha (GOHT).

(09) Tum koHTpOMS

a = apXMBHBIl KOHTPOJIb

ApXHUBHBIN KOHTPOJIb — METO/I OITUCAHMSI U OpTaHU3AI[UU MAaTePUAIIOB, TIPU
KOTOPOM OCHOBHOE BHUMaHHUE y/AeIAeTCS He OnOmunorpadiuecKnuM TaHHBIM, a
KOHTEKCTHBIM CBSI35IM MEX]y STUHUIIAMH OMMCAHUS, a TAK)KE CBEICHUAM 00 UX
MIPOUCXOXKACHUN U XPAaHEHHH.
Hcnonb30BaHue Kofa «a» B MapKepe 3alucy 03HAYAET, YTO B 3aITUCH
OIMCHIBAIOTCS MaTepuaibl, HAXOASIIMNECS HA ApXUBHOM XPaHEHUH U ONMCAHHbIE
B COOTBETCTBHUU C IMPABUJIAMH, IPUHATHIMU B apXUBaX. ITO MOTYT OBITh
MaTrepuabl JI000T0 THIIA — TEKCTOBBIC, (hoTorpadvu, BUICO3AIMUCH U T.]I.

(18) ®opma kaTamoOru3anuOHHOTO OMHCAHUS

X = noJsosxkenus ISBD He npUMEHHMBI K TUITY pECypca, OIIMCAHHOMY B 3allMCH
(Hanpumep, HeoNyOIMKOBaHHBIN pecypc): hopMa KaTaTOTrU3allMOHHOTO
OINMCAaHUs, UCIIOIb3yEMasl B 3aIIMCH, IOCTPOEHA B COOTBETCTBUU C IPYTUMHU
IIPaBUJIAMH.
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Onrcanue apXuBHBIX MaTepuaioB periiameHTupyercs He ISBD, a npyrumu
[IpaBUJIAMU.

001 TAEHTUD®UKATOP 3AIIMCHU

Ob6s13aTenbHOE.
He noBTopsiercs.

3anoaHsIeTCs aBTOMAaTHYCCKH.

00S UAEHTUPUKATOP BEPCUHA

®dakynbTaTUBHOE, PEKOMEHIYETCHI.
He noBTopsieTcsi.

[Tone comepxuT nmaty W Bpemsi mocieAHell 0O0paOOTKM 3amucH. 3armoaHSAETCS
ABTOMATHUYCCKU.

100 TAHHBIE OBIIE OBPABOTKH

Ob6s13aTenbHOe.
He nosropsercs.

WHnukartopsl: ## (He onpeneseHbl)
$a Jlannsie o0Ieit 00pabOTKH
$a/0-7 Jlata BBoaa 3anucH B (aili
Jlata cocTaBieHHs 3aKUCH. 3alOIHAETCS] aBTOMATUYECKH.
$a/8 Tum gartel
| = xpaifHue naThl KOJUIEKIIUN
u = nara(pl) MyOJIUKaIWK / CO3MaHMs HEU3BECTHA(BI)

HCHOJ’IBByeTC}I, CCJIM JaTbl JOKYMCHTOB, IPCACTABJIICHHBIX B OIIMCH, OIIPCACIUTDH
HEBO3MOKHO.

$a/9-12 Jlata 1
$a/13-16 Jlata 2
Hata 1 u Jlata 2 yka3pIBaroTCs B 3aBUCUMOCTH OT THIIA JIaThI (1103.CUMB. &).

Ilpumeuanue. B nose 100 yka3piBalOTCA KpallHUE NaThl JTOKYMEHTOB B OIIHUCH.
Kpaiinue natel Taxkke BBoasATCs B nosie 200, moanone $j. OTianyre cOCTOUT B TOM,
yT0 B moyie 200 1aTta mpuBOIUTCA B TOM k€ pOpMe, UTO U HA UCTOYHUKE OTHMCAHMUSI,
B no3uimu ke 9-16 monst 100 BBOAsTCS HOPMHUpPOBAHHBIE AaThl (TOA), KOTOpPHIE
MOTYT pacCMaTpUBATHCS B KAYECTBE MOMCKOBBIX AJIEMEHTOB.

[TonHbIe MaTHI TOKYMEHTOB, BKJIIOYAash MECAIl M JICHb, B HOPMUPOBAaHHOM BHUJIE B
cilyyae HEOOXOAMMOCTH (Hampumep, B IENSAX IOUMCKA U COPTUPOBKU) MOTYT
BBOJIUTELCH B Imojie 122.

$a/8 $a/9-12 ara 1 $a/13-16 Jara 2
I Tox co3manys HauboNee PaHHETO T'ox co3nanus HauboIee TO3IHETO
JIOKYMEHTa, TIPEICTABIEHHOTO B OIHCH. JIOKYMEHTa, TIPE/ICTABJIEHHOTO B
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Ecmu rox Touno He HU3BCCTCH, BMCCTO

100011 HEM3BECTHOM UPPHI

MIPOCTABIIIETCS CHMBOJI TIpobera: '#'.

OIIMCH.

Ecmu rox Touno He HU3BCCTCH, BMCCTO

m000# HEM3BECTHOH UG PHI

MPOCTaBJISIETCSl CUMBOJ mpobena: '#'.
Ecnu Bce marepuansl co3aaHbl B
TE€YEeHHE OJTHOTO T'0JIa, 3TOT TO
yKa3biBaeTcs B kauecTBe [atThl 1 u
Jats1 2.

u CumMBoITEI Ipobena; #H### CumMBoITEI IpoOena; #H###H
[Ipumepsr:
Jdatbl 100 $a/8 | 100 $a/9-12 | 100 $a/13-16 Ipumeuanue
1918-1946 | 1918 1946 Onuck BKJIIOYACT TOKYMEHTHI 32
1918-1946 rr.
1950 I 1950 1950 Bce 1oKyMEHTBI ONUCH TaTHPOBAHbBI
1950 .
1917-1991, I 1917 2001 CaMblil paHHUI JOKYMEHT OIUCH
2001 natupoBad 1917 r., cambiil mo3qHUI
— 2001 r., moxymMeHTHI 3a 1992-
2000 rT. OTCYTCTBYIOT.
2003, 2006, | 2003 2010 Onuck BKJIIOYACT JOKYMEHTHI 32
2010 2003, 2006, 2010 rr.
1796(?) - I 179# 1809 T'ox co3maHust caMOro paHHETO
1809 JIOKYMEHTa B OITUCH U3BECTEH
TOJILKO TIPUOJIU3UTENBHO.
He ykazansr u HitHHE HitHHE JlaTel co3manus JOKyMEHTOB B
OIHMCH YCTAaHOBHTH HE
MIPEJICTABISCTCS BO3MOXHBIM.

$a/17-19 Kox 1ieneBoro Ha3Ha4YCHUS

Haubosnee BepoaTHO HCHIOIB30BaHUE KOJIA!

m = JUIs B3pOCIbIX, OOIIEro Xapakrepa

B osrom cnydae Heucnosbdyembie mosunmu 18-19 3amonHSIOTCS CHUMBOJIAMHU
npoOena (#).

Ecmu HCJICBOC HA3HAYCHHUE HC YKa3bIBaCTCH,

CHUMBOJIAMU-3ATIOTHUTENSAMH (|).

no3umu  17-19 3amonHsaroTcs

[Mosummu cumBonoB 20-35 3amoNHSAIOTCS B COOTBETCTBUU C OOIIMMH IMpaBUIaMHU

dbopmara.

101 A3bIK JOKYMEHTA

O06s3aTenbHOE A1 JOKYMEHTOB, COJIEPKalINX TEKCTOBYIO HH(POPMAIIHIO.
He nosropsercs.
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Nunukarop 1: MaaukaTop nepesoaa
0 — loxymeHT Ha si3bIke(KaxX) opuruHajia (B T. 4. MapauIeIbHBIA TEKCT)

Hpu onucaruu apxuenoﬁ onucu 3naderue () ucnojav3yemcs 6 ciydae, eciu ()era,
OmHocAwuecss K onucu, codepofcam OOKyMeHWIbl MOJIbKO HA OpPpUSUHAIIBHOM
A3blKeE.

1 — JlokyMeHT sIBJsIeTCsI IEPEBOIOM OpPHUTHMHANA WIH MPOMEKYTOYHOTO MepeBoa

Hpu onucaruu apxuenoﬁ onucu 3navernue 1 ucnojav3yemcs 6 ciydae, eciu ()era,
OMHOCAWUeCs K onucu, coc)epofcam mMOoOJbKO n€p€606bl.

2 — JIOKYMEHT COZICPIKUT TIePEeBO/T (HECKOJIBLKO MEPEBOIOB)

IIpu onucanuu apxuerou onucu 3navenue 2 UCNOIb3YEMcs 6 ciyuae, eciu oend,
OMHOCAWUECS K ONUCU, COOepHCam KAK OOKYMEHMbl HA OPUSUHATLHOM S3bIKe,
max u nepesoobwi.

WNunukatop 2: # (He onpeseneH)

[lone MoXeT HCIONB30BaThCA B 3amMHUCIX JIIOOOTO YPOBHS B TOM cily4ae, €cCiu
MaTepuaibl ypOBHS, OMUCBIBAEMOI'0 B 3aIIMCH, COAEPKAT TEKCTOBYIO HH(POPMAIHIO.

Hampumep, npu onrcanuu kosuiekuuu dotorpaduii (He coaepkanux TEKCT) Moje He
[IPUMEHSAETCS.

$a SI3bIk TekCTa, 3BYKO3AIHKCH U T. [I.
$c S3wIk opuruHana
Kaxnoe noamnosie coaep XUt TpexCUMBOJIbHBIN KO si3biKa (cM. [Ipunoxkenue A).

Ecan AOKYMCHTBI B ACJaX, OTHOCAIIUXCA K OIMKMCHU, MPCACTABICHLL Ooiee ueM Ha 3
A3BIKAX, MOXCET IMMPUMCHATBHCA KO «muly.

102 CTPAHA IIYBJIMKAIIUU UJIN ITPOU3BO/JICTBA

Obs3arenbHOE, €CIU JaHHBIE JOCTYITHBI.
He noBTopsieTcsi.

Nunukatopsl: ## (HEe onpeIesieHb)
$a Crpana nmyGnukanuu

[Ipu ommcanuu apXWBHOW OMUCH MOJMNOJIE COJIEPKUT KOJ CTPaHbl, K KOTOPOM
OTHOCUTCS apXUB.

106 ITOJIE KOAUPOBAHHBIX JAHHBIX: ®OPMA JOKYMEHTA

®DaxkynbTaTUBHOE.
He noBTopsieTcsi.

Nunukatopsl: ## (HEe OnpeaesieHb)

[Tome comepXuUT KOAMpOBaHHBICE JaHHBIE O Qopme / Hocurene (cnocobe
80CNpoOU3Be0eHUs) APXUBHOTO JOKYMEHTa. B 3amuMcu Ha apXUBHYIO OIKCH JIEJIO
UCTIONB3YeTCSI B TOM Cllydae, eciii HH(GOpMalus B TIOJI€ OTHOCHUTCS KO BCEM
JAOKYMCHTAaM OIIUCH.

$a dopma 10KyMEHTA: KOAMPOBAHHBIE JaHHBIC: 0003HAYEHUE HOCUTEIIS
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ODHOCHUMBOJIBHBIA KOJ, XapaKTePU3YIOIUA HOCUTENb (CIIOCO0 BOCTIPOW3BEICHUS)
ApPXUBHOTO JIOKYMEHTA.

Hcnons3yrores cienyronme Koabl:

d = xpymnHas ne4yarb

€ = ra3eTHbli popmat

f = mpudrer bpaiing u Myna

g = MUKpOIeyaTh

h = pykonuch (pyKOITUCHBIN TEKCT)

I = nHOopMans Ha HECKOJIBKUX HOCHTEIISIX, HAIIPUMEp: TeYaTHBII MaTepHran +
INPUIIOKEHNE C OTINYAIOLIIMMHUCS NOIUTPAGUIECKUMU XapaKTepUCTUKAMU
(Mukpodua)

J = MUHHIIEYATh

r = 0ObIYHas 1evaTh

S = DJIEKTPOHHBIM HOCUTENb

t = Mukpodopma

z = npyras ¢popma MaTepuana

Ilpumeuanue. bonee paerampHas wuH(pOpManus O BUAe Hocurens / cmocobe
BOCIIPOM3BENICHUS JOKYMEHTA MOKET OTpa)KaThCs Takxke B moJje 608.
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115 IOJIE KOJJUPOBAHHBIX JJAHHBIX : BU3YAJIBHO-ITIPOEKIIUOHHBIE
MATEPHAJIBI, BUJIEO3AIIUCHA U KHHO®UJIbMbI

116 IIOJIE KOJUPOBAHHBIX JJAHHBIX: N30BPASUTEJIBHBIE MATEPHUAJIBI

120 IIOJIE KOJJUPOBAHHBIX JTAHHBIX: KAPTOI' PA®UYECKHUE
MATEPHAJIBI - OBLIIUE XAPAKTEPUCTUKHA

121 IOJIE KOJUPOBAHHBIX JAHHBIX: KAPTOTPA®UYECKHUE
MATEPHUAJIBI - ®U3UNYECKUE XAPAKTEPUCTUKH

123 IOJIE KOJJUPOBAHHBIX JTAHHBIX: KAPTOI'PA®UYECKHUE
MATEPHAJIBI - MACILITAB U KOOPIUHATBI

124 IIOJIE KOJUPOBAHHBIX JAHHBIX: KAPTOIPA®UYECKHUE
MATEPHAJIBI - CHELIU®NYECKUE XAPAKTEPUCTUKU MATEPHUAJIA

125 IIOJIE KOJJUPOBAHHBIX JJAHHBIX: 3BYKO3AIIMCH U HOTHBIE U3JAHUSA

126 IMOJIE KOJUPOBAHHBIX JJAHHBIX: 3BYKO3AIIUCH - PUZUNUYECKUE
XAPAKTEPUCTUKHA

127 IOJIE KOJJUPOBAHHBIX JJAHHBIX: TPOJOJI)KUTEJIBHOCThH
3BYKO3AINIMCEN U HOTHBIX U3JIAHUM (MY3BbIKAJIBHOE UCIIOJTHEHUE)

128 ITOJIE KOJUPOBAHHBIX JJAHHBIX: MY3BbIKAJIBHASI ®OPMA U
TOHAJIBHOCTb WIH JIAJT

130 IIOJIE KOJUPOBAHHBIX JJAHHBIX: MUKPO®OPMBbI - ®PU3NYECKHUE
XAPAKTEPUCTUKHA

131 IOJIE KOJJUPOBAHHBIX TAHHBIX: KAPTOI'PA®UYECKHUE
MATEPHAJIBI - TEOJE3UYECKHUE U KOOPJIMHATHBIE CETKH U
CUCTEMA U3MEPEHUM

135 IIOJIE KOJUPOBAHHBIX JJAHHBIX: SJIEKTPOHHBIE PECYPChI

139 ITOJIE KOJUPOBAHHBIX JAHHBIX: SJIEKTPOHHBIE PECYPChI

145 IIOJIE KOJUPOBAHHBIX JAHHBIX: CPEJACTBO HCIIOJTHEHUS
MY3bIKAJIBHOI'O ITIPOU3BEJIEHUS

[Tosist MOTYT HMCIIOJIB30BATHCS JJISi OTPAXKEHHSI B KOJUPOBAHHOM BHUE CHEIM(PUISCKUX
XapaKTePUCTUK MaTepuajoB (Hampumep, mosne 115 — mis BU3yaabHO-TIPOSKIIMOHHBIM
MaTepuainoB, Buaeo3anuceil u kuHodumbMmoB; mone 116 — mans ¢ororpaduit u T.1.).
3anonHeHue noJiei OCyIecTBISETCS B COOTBETCTBUHU € IIpaBUiiaMu opMmaTa.

122 TOJIE KOANPOBAHHBIX IAHHBIX: ITEPHOJ BPEMEHMU,
OXBATBIBAEMbBIN COAEP)KAHUEM JOKYMEHTA

DakynbTaTUBHOE
[ToBTOpSsETCS.

[Ipyu onmcaHuKM apXWBHOM OIMHKCH TOJIE€ MOYKET MCIOJb30BATHCS MJIA yKa3aHUsS TOYHOM
JATUPOBKU JOKYMEHTOB, COIEPKALUXCS B OTUCH (B HOPMUPOBAHHOM BUJE).

WNunukatop 1: Unaukarop koauyecTBa AaT

0 — JIokyMeHT ¢ OJTHO# 1aToit

1 — HeckonBKO OTAENBHBIX JaT

2 — Jluama3on gat
WNunukatop 2: # (He onpeseneH)
$a Tlepuon Bpemeru ot 9999 . 10 H.3. 10 HACTOSIIETO BPEMEHHU
$a/0 Unentudukarop 3pbt

d = nara Harei >psl

$a/l1-4 Ton
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$a/5-6 Mecsn
®aKyJIbTaTUBHOE.

$a/7-8 Jlara
®aKyJIbTaTUBHOE.

B cny4ae, ecim B IOJe yKasaH [aWamia3’oH Jar, IE€PBOE BXOXAeHHe moamons $a
COJICPKUT HAYaJIbHYIO / IaTy; BTOPOE BXOXKICHNE — KOHEYHYIO JaTy.

Ilpumeuanue. B cnydae, eciu KpailHHe 1aThl JOKYMEHTOB OIHUCH MPHUBOISATCS TOJIBKO B
BHUJIC HAYaJIbHOTO ¥ KOHEYHOro rofa (0e3 mpuUBEACHHS MecsAlla W YHUCa),
ucronb3oBaHue mois 122 He TpebOyercs, Tak Kak Bcs HeoOXomumas HHGOpMAaIHs
coaepxutcs B mose 100. ITose 122 mpu onrcaHuy ONKMCH UCTIONIB3YETCS B CIydae, €CiIu
(a) He0OXOMMO yKa3aTb B HOPMHUPOBAHHOM BHJI€ TOYHBIE JIaThl JOKYMEHTOB B JIENax,
OTHOCSIIMUXCA K omucu; aubo (0)B  XPOHOJOTHYECKON IOCIEA0BATEIbHOCTH
MaTepHajioB MUMEETCsl CYLIECTBEHHBIN MepephiB, U KpallHUE OaThl JOKYMEHTOB OIUCH
MPEJICTAaBICHbl B BHUJIE HECKOJIbKMX TUANa30HOB JaT, JMOO B BHUJAE Ouana3zoHa JaT U
OTIENBHON JaThl, pa3JeNeHHbIX 3ansaThiMu (Hampumep, «1917-1991, 2001-2005» nnu
«2003-2005, 2006»).

[Tpumepsr:
Kpaiinune natpl one 122 IMpumeyanue
JTOKYMEHTOB
1918-1946 Ione 122 He TpedyeTCst — HEOOX0MUMAs

uHpopmanus ects B ose 100

1 stuBaps 1950 r — 122 2#$ad19500101  [Mua.l = 2 (quama3oH aar).

31 mapra 1964 r. $ad19640331 |[IepBoe BXOXICHHE OO $a comepKuT
HanboJee paHHIOKO ATy, BTOPOE BXOXKACHHE
noamnoss $a — Hanbosee MO3IHIO0 JIaTy.

2003, 2006, 2010 (122 1#$ad2003 WNum.1 = 1 (HECKOIBKO OTAEITBHBIX JaT).
$ad2006 IMoamone $a moBTopseTcs MIs yKa3aHUSA Kax 10
$ad2010 JIaThl.

1917-1991, 122 2#$ad1917 [Mone 122 moBTopsieTcs s yKa3aHHS JHANa30HA

2001 $ad1991 NaT U OTIENIbHOM JaTHI.

122 0#$ad2001 [TepBoe BXOXKAeHUE MO ONPEACISICT JUANa30H

nat (Mua.1 = 2); BTopoe BXOXKJICHUE — OTACITHHYIO
nary (Uum.1 = 0).

1. oJst onucaTeIbHBIX JAHHBIX

200 3ATJIABHUE U CBEJAEHUS Ob OTBETCTBEHHOCTH

Ob6s3aTenbHOeE.
He nosropsercs.

WNunukatop 1: Onpenensiet, IBASETCS U OCHOBHOE 3arjaBUe TOUKOM JTOCTyma
0 — He siBsieTcst TOUKOM gocTyna
1 — SIBnsercs TOUKOM gOCTyMNa
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Nunukatop 2: # (He onpeaesieH)

$a OcHOBHOE 3aryiaBue
O0s3aTenbHOE.

Hassanue onucu.
%) Kpaiinue narsr
Obs3amenvroe Ol APXUBHBIX MAMEPUATOE”.

HpI/I OIMMMCAHUU OIMUCH MOAIOJIC COACPIKUT CBCACHHUA O JaTUPOBKC JOKYMCHTOB [JICJI,
MMpEACTAaBJICHHBIX B OIIKCH.

$Kk JlaTel OCHOBHOM MacChl JOKYMEHTOB
VYKka3bIBalOTCs B TEKCTOBOM BHU/IE (TIPU HEOOXOTUMOCTH ).
$v O6osznauenue Toma
Hcnonw3yeTcst TOBKO B citydae, korja nojie 200 BKIIFOYSHO B 1MOJIs 0J10Ka 46-.

215 KOJIMYECTBEHHASI XAPAKTEPUCTHUKA

Obszamenvhoe (0115 ApXUBHOU ONUCU).
[MosTopsiercs. *

B nose yka3piBaeTcsi KOJTUYECTBO €ANHUI] XPAHEHHSI, BHECCHHBIX B OIHUCH.
$a Cnenuduueckoe 0603HaUCHNE MaTepraia H 00beM

ConepXUT cBefGHUS O KOJNMYECTBE COUHMI[ XPAaHEHHWS — 4YHCIO M TEKCT,
ONPEACISIFONINIA eAMHUILY U3MepeHust (Hanpumep, 451 ed. xp.).

251 OPTAHM3ALIUA U ITOPAJOK PACIIOJIOXKEHUSA MATEPUAJIOB

Obsi3amenvroe 015 APXUSHBIX MAMePUANos.
[ToBTOpSsETCS.

[Tone comepkuT uHGOPMAIUIO O BHYTPEHHEH OpPraHU3alliid U CHUCTEME PaCIOIO0XKEHUS
MaTepuaioB B (OHIE, a TakKe yKa3aHUE YPOBHSI €IUHUIBI OMHCAHHUS B HEpPApXUU
apXMBHOTO omnucaHus B 11es1oM. [Ipu onucanum apXuBHBIX MaTepHalioB — 00s3aTeNbHOE.

$a Opranmsanms

CaezmeHust 0 TOM, KakKuM 00pa3oM MaTepHalibl B SIUHHIIE OMHCAHHS Pa3/IesITIOTCS
Ha rpynmnsl (Hanpumep, GOH — Ha ONKCH, OTIMCH — Ha JeNla U T.J1.).

$b Pacnonoxenue

[Topsmok pacrmonoXeHuss MaTepualioB B Tpeaenax rpynmbl  (andaBUTHBIH,
XPOHOJIOTHYECKUN U T.1.).

$c Vposenn

Hepapxuueckas MO3UIMS OMMCHIBAEMBIX MaTEpPHAIOB MO OTHOIIEHHIO K JAPYTUM
3amucsiM U3 TOTO YK€ UCTOYHHUKA. B 3amucu Ha onuck Ucnonib3yercs: TepMuH Onucs.

! B popmare — pakynsraTiBHOE
2 B (opmate — yCIOBHO 06513aTeIbHOE, IOBTOPSETCS A P
¥ B opmate — (paKyIbTATHBHOE

10
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111. DIpuMeuyanus

Bce mons mpumedanuii siBASOTCS (PaKyIbTaTUBHBIMHU M, 32 HCKIIOUECHHUEM Toys 324,
NOBTOpsitOTCS. Bee mosist 3amonHsA0TCsl B COOTBETCTBHH C MpaBUIIaMu popmara.

300 OBIIIME NIPUMEYAHUA

[Tone comepHUT MpUMEYaHusi, VI KOTOPHIX HE MPEAYCMOTPEHBI CIIEIUAIbHbIC OIS,
orpesieNieHHbIe B OJI0Ke 3--.

317 IPUMEYAHUSA O IPOUCXOKIAEHUUN DK3EMILIAPA

Ilone MoeTr uCnoNb30BaThCA I CBEICHHM O BIAJAEIBYECKOW HCTOPUM APXUBHBIX
MaTepUAJIOB.

318 IPUMEYAHMUS O JEVMCTBUHU (HAJ] DK3EMILISAPOM)

[Tone ucnonb3yeTcs 11l 3aUCH CBEJICHUN O COXPAaHHOCTH apXMBHBIX MaTepHAJIOB U 00
oOpalieHnn ¢ HUMU. B ToM uuciie B nose BHOCATCS IPUMEYaHus O BBIOBITUH, ITEpeaue,
YHUYTOXKEHUU JOKYMEHTOB.

324 IPUMEYAHUE O IEPBOHAYAJIBHOM (OPUTUHAJIBHOI) BEPCUH

®DaKyJIbTaTUBHOE.
He nosropsercs.

[lone copepXUT NprUMeYaHue, yKa3bIBAIOLIEE HA TO, YTO OMUCHh COCTOUT U3 KOIUU WIIU
COZICPIKUT KOIIHH.

325 TIPUMEYAHMUE O KOIIMN

[Tone conepkuT mnNpuMedYaHHe, YyKa3blBalOllee Ha TO, YTO CYIIECTBYET KOMUS
JIOKYMEHTOB OIIHCH.

327 MIPUMEYAHMUS O COAEPKAHUUN

®aKyJIbTaTUBHOE.
IToBTOpsiercs.

HpI/I OIIMCaHUU apXI/IBHOfI OIMMCH TOJIC MOKCT HUCIIOJIL30BATHCA JIs1 YKa3aHUA Pa3/1CJIOB
(orTaBJICHMS) OTIHUCH.

Nupukarop 1: MHaukaTop MOJTHOTHI
0 — [Ipumeyanue o copep>KaHUU HE SBIISICTCS TIOJTHBIM
1 — Tlpumeuanue o cosep>KaHUU SBIISCTCS MTOTHBIM
Nunpukarop 2: UHaukaTop CTPYKTYphI

Wupoukatop ompenensier, TMpeacTaBieHa Ju  HHPopMaluss B T1ojie B
CTPYKTYpUPOBAHHOM WJIM HECTPYKTYPUPOBAHHOM BHJIE.

# — IIlpuMeuaHue NpeACTaBIECHO B HECTPYKTYPUPOBAHHOM BUJE
1 — [Ipumeuanue NpeacTaBlIeHO B CTPYKTYPUPOBAaHHOM BHJIE

11
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$a Tekcr npuMedaHus
[ToBTOpsIETCS 1Sl OTPAKEHUS COAEPKAHUS KaXKI0H COCTABHOM YaCTH JOKYMEHTA.

$b Haspauwue pasznmena: yposens 1
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

$c Haspauwue pasmena: ypoBeHb 2
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

$d Haspauwe pasnena: ypoBeHb 3
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

$e Haspauwue pasmena: ypoBeHb 4
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

$f Haspauwue pasnmena: ypoBeHsb 5
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

$g Haspauwue pasmena: ypoBeHb 6
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

$h Haspauwue paszmena: ypoBeHs 7
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

$i Haspauwme pasnena: ypoBeHb 8
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

$p [lmamasoH cTpaHMIl WIIK HOMEP MEPBOM CTPAHUIIBI pa3sesa
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

[Ipn onucaHuy apXUBHOW OMHCH MOJIIOJNE MOXKET HCHOJIb30BAaThCS ISl YKa3aHUs
COOTBETCTBYIOIIMX JUCTOB OIKCH HWJIM HOMEPOB J€Nl, KOTOPBIX OTHOCATCS K
paszfeny, yka3aHHOMY B MPEIIECTBYIOIIEM MOATOJIE.

$u  Vuusepcansublii unentudukarop pecypea (URI)
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

$z Jpyras uadopMarms, OTHOCSIIAACS K pasieiny
®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

330 PE3IOME WJIU PE®EPAT

[Tone comep UT aHHOTALMUIO — CBEICHUS, YTOUYHSIOIIME, PACKPHIBAIOIIME COCTaB U
coJiep)KaHue TOKYMEHTOB. JTO MOXKET ObITh MEPEeYeHb BCEX BOIPOCOB, COACPKAIIUXCS
B JOKYMEHTaX, WM MEepeYeHb BOIPOCOB MO OMPEAEICHHON TeMe, WU TIEPEeUeHb BUJIOB
Y Ha3BaHUN OCHOBHBIX JOKYMEHTOB.

12
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335 MIPUMEYAHUE O MECTOHAXOXXJEHUH OPUTUHAJIOB / KON

IIone COACPIKUT CBCACHUSA O MCCTOHAXOXJICHUU U HOCTYIIHOCTH KOIIHit AOKYMCHTOB,
OIIMChIBA€EMBIX B 3aIlMCH, 00 I/IH(bOpMaI_[I/IIO 0 MCECTOHaXOXICHHUU N AOOCTYIITHOCTH
OpuUrnuHalioB, €CJIH 0OBEKT OIKMCAHHUS COCTOUT M3 KOIUH MIIM BKIIFOYACT KOIIHH.

371 MIPUMEYAHUSA, OTHOCAIIUECSA K NIOJIUTUKE HHOPOPMALIMOHHOI'O
OBCJY’KUBAHUSA

[Tone conmepxuT mpuMeydaHue O JOCTYNE K JOKYMEHTaM, OMHCHIBAEMBbIM B 3aIlHUCH, a
Tak)ke 00 YCIOBHIX MCIOJIB30BAHUS U PETIPOTYLIUPOBAHUS TOKYMEHTOB.

1V. Biok cBs3u

Ces3u B 0a3e NaHHBIX YCTaHABIMBAIOTCS 10 HOMEpaM 3aluceid, MOMEIEHHBIM B TIOJIE
001, 1 TOIBKO IO HUM.

B cnyuae orcyTcTBHS 3amucH, ¢ KOTOPO HEOOXOIMMO YCTaHOBUTDH CBSI3b, TaKas 3alKCh
1100 co3/1aéTcsl, M CBA3b C HEH OpraHu3yeTcs MO YKa3aHHOMY BBILIE MPaBUITY, JTUOO
uH(pOpMaLKs O CBI3aHHOM 3aIIMCH MIOMEIIAETCS B COCTABIIIEMYIO 3allUCh B BHJIe HAbopa
0JIeH, BCTPOCHHBIX B COOTBETCTBYIOIIEE TOJIE OJIoKa 4--.

455 OPUT'MHAJIL, C KOTOPOTI'O CAEJIAHA KOIIUsA

®aKyJIbTaTUBHOE.
IToBTOpsercs.

[Tone comepxuT ommcaHWe OpPUTHHANA JIOKYMEHTOB, €CIIA OIKCh, OMHCHIBaeMas B
3aMiCH, COCTOMT W3 KONMUH WM COACPNKHUT KOIMWU, JUOO YyKa3aHWE Ha 3aIuch,
COJIEpKAIIYIO 3TO ONKCAHUE.

456 PEITIPOAYLHUPOBAHO B ...

®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

[Tone comepUT CCBUIKY Ha PEMPOMYKIIHIO TOKYMEHTOB, OIHMCHIBAEMBIX B 3aIllUCH
(perI/IHTHOC, (baKCI/IMI/IHBHOC HU3JJaHUC HJIM HAa BOCHPOU3IBCACHHUC U3OAHHUA HA APYIrOM
HOCHTEJIE).

461 YPOBEHb HABOPA

Obsi3amenvroe (8 3anucu Ha APXUSHYIO ONUCH).
He nosmopsiemcs’.

B 3anucu Ha ONTUCH 1MOJIE MPUMEHSIETCS UTsl YKa3aHus Ha ()OH B LIEJIOM.
[Tone comep> UT BCTPOCHHBIE MOJIS:
001 — unentudukarop 3anucu Ha GOH/I, €CITU TaKas 3aMUCh CYIECTBYET

* B hopmate — haKy/IbTATHBHOE, IOBTOPSCTCS.

13
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200%a — nasBanue Gonaa (MpuHATOE Ha3BaHKWE (POHIA, B COOTBETCTBUH C
YUETHBIMH TAHHBIMH U Ha3bIBAHUEM, [IPUBEJCHHBIM B TyTEBOIUTEIIC apXUBa) —
obs13amenbHoe, eciu OMOeIbHAsl 3aNUCh HA POHO He Cyuecmayem

251%c — unentudukarms yposHs (DoHI) — 06513amenvHoe, eciu OmoeibHas 3anUch
Ha ¢hoHO He cywecmayem,

852%j — nomep donma (udposas yactb HOMepa GoHIA) — oOs3amenvHoe, eciu
OmOoeNbHAs 3anuchb Ha OHO He cyujecmayem,

852%$g — murepa onaa (OykBeHHas! YacTh HOMepa (OH/IA).

[lpy HEOOXOOMMOCTH MOTYT HCIOJB30BATECS W JIPYIHME BCTPOCHHBIC TIOJIS, B
COOTBETCTBUH C MpaBuiIaMu hopmara.
Hanpumep:
461 #0$12001#%a<Haszeanue ponoa>
$1251##$cDonn
$1852##$g<Jlumepa ¢ponoa>3$j<Homep ¢ponoa>
461 #0$1001<Hoenmuguxamop 3anucu na ono>
$12001#$a<Haszeanue ¢ponoa>
$1251##$cDonn
$1852##$g<Jlumepa ¢ponoa>3$j<Homep ¢ponoa>

Ilpumeuanue. B cnyqae, ecnu GoH paznensercss Ha MOA(GOHABI, B 3alKMCU HA ONHUCh
MOJKET MCNOIb30BaThCs nose 462. B stom ciydae nosie 462 conepXUT yKazaHUE Ha

noaQoHI.

V. Touku gocrymna

Bce monst Touex nmoctyna (6-- u 7-- ) sBusitoTcs (pakyJIbTaTUBHBIMH, MOBTOPSIIOTCS,
3aIOJIHAIOTCS] B COOTBETCTBUU C MpaBHiIaMH (opMmara.

600 UM JIMIA KAK IIPEJIMET

[Toste comep UT UMs JIKIIA, CBSI3AHHOTO C COJACPKAHUEM JOKYMEHTOB, IIPECTAaBICHHOE
B (hopme TOUKH J1OCTyTIA.

601 HAUMEHOBAHUE OPTAHU3AIIUU KAK ITPEJIMET

[Tone copepxuT HaMMEHOBAaHUE OPTaHU3AIUH, CBA3aHHOU C COAEPIKaHUEM IOKYMEHTOB,
IpeJIcTaBIeHHOE B (OpMe TOUKHU JOCTYTIA.

602 POAOBOE UM KAK IIPEJJIMET

[Tone coaepXUT HaMMEHOBAHHWE CEMbH, POJa, TUHACTUHU, CBSI3aHHOW C COAEpKaHUEM
JIOKYMEHTOB, MPEACTaBIEHHOE B (DOpPME TOUKH OCTYyTIA.

14
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606 HAUMEHOBAHUE TEMbI KAK ITPEJIMET

[Tone comepkUT CIOBO WM CIOBOCOYETAHUE, OTPAXKAIOIIEE COJAEPIKAHUE JOKYMEHTOB,
IpeJICTaBIeHHOE B (OpMe TOUKHU JOCTYTIA.

607 TEOTPAOUYECKOE HAMMEHOBAHME KAK IIPEIMET

[lone comepxut Ha3zBaHHe reorpauvyeckoro OOBEKTa, CBA3aHHOIO C COAEp)KaHUEM
JOKYMEHTOB, ITPEJICTaBIEHHOE B (JOPME TOUKH OCTYIIA.

615 IIPEIMETHASA KATEI'OPUSA

[Tone conep>kKUT BBHILIECTOSANIMNA YPOBEHb NMPEAMETHON KaTeropuH B TEKCTOBOW M / WU
KOJMPOBaHHOU (opme.

$a HavanbHbIi 2JIeMEHT BBOA IPEIMETHOM KATErOPHH B TEKCTOBOM (hopMme
PyOpurka B COOTBETCTBUH C UCIIOJIB3YEMBIM PyOPHUKATOPOM.

OO0s3arenbHOE, eciiv B 1oJie 615 HeT moamosts $n.
He nosropsercs.

$n HauanbHBIH 371eMEHT BBOJIA ITPEAMETHON KaTErOpHH B KOTUPOBAHHOMN (hopme
KoaupoBanHoe mpencraBieHue pyopuKu.

OO0s3arenbHOE, eciid B 1oJie 615 "HeT moamoss $a.
[ToBTOpSsETCS.

620 MECTO U JATA KAK TOYKA JOCTVYIIA

[Tone comep>XUT MecTO CO37aHUsl JOKYMEHTOB, a TakK)K€ MECTO W JaTy COOBITHS,
CBSI3aHHOTO C COJIEPKAHUEM JIOKYMEHTOB, IIPECTABICHHOE B (JOPME TOUKH JOCTYTIA.

WNunukatop 1: Tun nanHeIx
# — IlyOnukamus Wik Mporu3BOJICTBO
1 — Ucnonuenue
2 — IlepBoe ucnonHenue
3 — 3amnuck
4 — IIpsimas 3anuch (He CTyAUIHAs)
5 — Ilepesanucek (remastering)
0 — He onpenenen
WNunukatop 2: Hannuue qaHHBIX Ha HCTOYHHUKE OMUCAHUS
# — He npumensiercs / HEU3BECTHO
0 — JlaHHBIE OTCYTCTBYIOT Ha UCTOYHUKE
1 — Jla"HbBIC TPUCYTCTBYIOT HA UCTOYHHKE
$a Crpana
$b Pecnybimka / mirat / mpOBHHIIMS | T. TI.
$¢ Kpaii / o6macTs / okpyr / Tpad)cTBO / IeMapTaMEHT | T. TI.
$d Topon
$e Mecro aeiicTBus (MCIOIHEHHMS, 3AIIUCH U T. JI.)

15
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$f Jlara

$g Ceson

$h TloBox, ocHOBaHMe (HampuMep, IO CIIyYar. .., K TOIOBIIUHE. .., IPUYPOUYEHO. ..)
$i Jlara oxonuanus / Gpunana

$k Paiion ropona u T.I.

621 MECTO ¥ IATA, CBAA3AHHBIE C UCTOPUEM SK3EMILISPA

[Tone conmepXuUT CTPYKTypUpOBaHHbIE JaHHBIE O MECTE€ U JaTe, CBA3aHHBIE C
MIPOMCXOXKACHUEM U UCTOpUEH JOKYMEHTOB, OMHUCHIBaeMbIX B 3amucu. MHdopmanus B
10JIe MpeJIcTaBieHa B (hOpMe TOUKH JOCTYTIA.

$a Crpana

$b Pecny0suka / mirat / mpOBHHIIMS | T. TI.

$c Kpaii / ob6macts / okpyr / rpad)cTBO / IEeMapTaMEeHT | T. 1.
$d Topoxn

$e 3manue, TPaHCIIOPTHOE CPEICTBO U T. 1.

$f Jara 1

$g Ceson

$h CoObITre (¢ KOTOPBIM CBsI3aHA UCTOPHS JTOKYMCHTA)

$i  Mara?2

$k Paiion roposa u T.1I.

686 HHJIEKCHI IPYTUX KJTACCUPUKAIIAMN

[Tone comepkuT KiIaccUPUKAIMOHHBIE WHIEKCHI, C O0S3aTeNbHBIM YyKa3aHUEM
UCIIOJIb3YEMON CXEeMBbI KJacCU(PUKAIUH.

$a KnaccudpukannoHHBIN HHIEKC
Nupexc — yposens 1.
$c Toapasnenenue Kiaccu(pUKAIMOHHOTO HHIAEKCA

Nunekc — ypoBeHb 2 (mepBoe BXOXKIEHUE OO ), HHIEKC — YPOBEHB 3 (BTOpOE
BXOXKJICHHE).

$2 Kox cucremsl
Kox ucnionb3yemoii cxeMbl KilacCu(UKAIIHH.

[Tpu He06X0AUMOCTH MOTYT UCIIONIB30BAThCA U IpyTHe Most O10Ka 6--.

700 UMS JIMIA - HEPBUYHAA OTBETCTBEHHOCTD

701 UM JIMUA - AJIBTEPHATUBHAA OTBETCTBEHHOCTD

710 HAUMEHOBAHUE OPI'AHU3ALUUA - IIEPBUYHASI OTBETCTBEHHOCTD
711 HAUMEHOBAHUE OPI'AHU3ALINUA - AJIBTEPHATHUBHAS
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OTBETCTBEHHOCTbD
720 POJOBOE UMs - NIEPBUYHASA OTBETCTBEHHOCTD
721 POJOBOE UMSI - AJIBTEPHATUBHAS OTBETCTBEHHOCTD
[Ipn onucanwym apXWBHBIX MATEPUANOB, KaK TMPAaBHUIO, CUUTAETCS, YTO OCHOBHAs
(mepBUYHAS U aTbTEPHATHBHAS) OTBETCTBEHHOCTh OTHOCUTCS K (hOHI000Pa30BATENIO U
3aMMChIBAaETCs B 3amucH Ha QOHI. B CBsI3U ¢ 3TUM HCIOJB30BaHUE TMOJICH MTEPBUYHON
(700, 710, 720) u anmprepHatuBHOM (701, 711, 721) OTBETCTBEHHOCTH B 3allUCH Ha
ONHUCH MAJIOBEPOSITHO.

702 UMS JIMIA - BTOPUYHAA OTBETCTBEHHOCTD

Ilone comepxkur wuMsa JMnoa, UL KOTOPOrO  OIPENENIEH CTaTyC BTOPUYHOU
OTBETCTBCHHOCTH I10 OTHOIICHHIO K JIOKyMEHTaM, B (hopMme TOUYkH aocTyna. B Tom
YHUCJIC B II0JIC 3aIlIMCBIBACTC UM aBTopa / COCTaBUTCIJIA OIIMCAaHUA OIIMCH, C yKa33.HI/I€M
B moamnoie $4 koxa ornomrenus 220 (COCTaBUTEND).

703 UM JIMLA - MPOUCXOXKJAEHUE NN BJIAJEJIEL

[Tone conepkUT MMA U1, CBSI3aHHOE C BJIAJEIbUYECKOW MCTOPHEH JTOKYMEHTOB (MMS
NpPEIbIAYIIEro BIaJeNblla, aBTOpa MOJMMCH, MOCBAIIEHUS, U T.A.), B (opMe TOUKH
J0CTyIIa.

712 HAUMEHOBAHUE OPI'AHU3ALNUA - BTOPUYHASI OTBETCTBEHHOCTD

[Tone comepXUT HAMMEHOBAaHUE OpraHU3alluM, s KOTOPOW OIpeAeNieH CTaTyc
BTOPUYHOM OTBETCTBEHHOCTH 110 OTHOIICHHIO K JIOKYMEHTaM; HauMEHOBaHUE
OpraHM3aIiy NMPeACTaBIeHO B (hOpME TOUKH JOCTYTIA.

713 HAUMEHOBAHHUE OPTAHU3AIIMA - MTPOUCXOXIEHUE UJIH BJIAIEJIEL]

[Tone comepUT HaMMEHOBAaHHUE OPTraHU3AIMH, CBSI3aHHOE C BJIAJIENIBUECKON HCTOpUEH
I[OKyMeHTOB (HaI/IMeHOBaHI/Ie Hpe;[bmymero BiIaaciblia, aBTopa noAIucCH, IOCBAIICHUA,
U T.J1.), B GOpME TOYKH JOCTYIIA.

722 POAOBOE UMS - BTOPUYHAS OTBETCTBEHHOCTbD

IMone comepxut uMs pona/ceMbu / TUHACTUH, JUII KOTOPOTO OIPEACICH CTaTycC
BTOPUYHOU OTBETCTBEHHOCTH, B (DOPME TOUKH JTOCTYTIA.

723 POAOBOE UM - TPOUCXOXKJIEHUE WA BJIAJEJEIL

[Tone comepuT UMs poaa / ceMbH / TUHACTUH, CBI3AHHOE C BJIAJICITLYECKON UCTOpHEH
JOKYMEHTOB (MPEABIIYIIEr0 BiaJieblla, aBTOpa MOMAMKMCH, MOCBALIECHUA, U T.1.), B
dbopmMe TOUKH TOCTYTIA.
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V1. JlaHHbIe 0 MECTOHAXO0KICHUH

801 MICTOYHMUK 3AIIMCH

OO0s13aTenbHOE.
[ToBTOpSsETCS.

[Tone comepxutT MHPOpMAIUIO 00 OpraHU3AIMH, CO3Jaroliel JTUOO0 TpeoOpa3yromei
3aIHCh.

$a
$b

$c

Crpana

Opranuzanus

HaumenoBanwue (B KOAMPOBAHHOW WM MOJHON (JOpME) OpraHU3aIiu.
Jlata cocTaBneHus

[Toamone comepXUT MAaTy BBHIMOTHEHHS OMNEpalud C 3amuchio  (co3maHust /
MoAU(UKAIINY 3aHCH), HA KOTOPYIO yKa3bIBaeT UHIUKATOD 2.

830 OBIIEE IPUMEYAHUE, COCTABJIEHHOE KATAJIOI'M3ATOPOM

®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

[Tone comepXUT HpUMEUYaHUs CIY>KEOHOro XapakTepa, He MpeIHa3HAYeHHbIE IS
BBIBO/JIA JIJISl TIOJTE30BATEISI.

852 MECTOHAXOKJIEHUWE U IN®P XPAHEHUA

Obs3amenvhoe. ®
[ToBTOpSsETCS.

[Tone ucnomnb3yercs it UASHTUDUKALMN apXUBa M YKa3aHHS apXUBHOTO KA.

$a
$b

$c
$9

$i

|

$p
$x
$y

Wnentuduxatop opranuzanuu

Kon unu HanmMeHOBaHUE apXUBa.

HaumenoBanue hoHaa WK KOJUIEKIINH

HaumenoBanue oTena Uiy MHOTO CTPYKTYPHOTO MOApa3AeIeHUs apXBa.
Anpec

[Ipedukc mmdpa xpaHeHus

B 3anucu Ha apXUBHYIO ONUCH — JTUTEPA OMHUCH.

[udp xpaneHus

B 3amucu Ha apXHMBHYIO OITUCH — HOMEP OMKCH (U(PPOBAst 4aCTh HOMEpa OTIHCH).
Cyddukc mudpa xpaneHus

Crpana

He ny6nukyemoe npumedanue

[Tybnukyemoe mpuMedaHue

® B opmate — (haKyIbTaTHBHOE.
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856 MECTOHAXOXJIEHHUE 3JIEKTPOHHBIX PECYPCOB U JTOCTYII K HUM

®DaxkynbTaTUBHOE.
[ToBTOpSsETCS.

[Tone conmepxut HMHQOpPMALHIO, AOCTATOYHYIO MJSl OMNPEIENIEHUS MECTOHAXOXKICHUS
AJIEKTPOHHOIO pecypca. B 3amucu Ha apXUBHYIO OMUCH MOJIE MOXKET COAEPKATh CChUIKY
Ha [U(PPOBYIO KOMHIO OMKCH WA MAaTEPUaIOB OMHUCH.
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