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What This Session Covers

• Finding aids:
• What they are
• Where to view them
• How to use them

• How to search for archival materials using the online 
catalog.

• Q&A



Texas State Library and Archives Commission
1201 Brazos Street, Austin, Texas 78701



Texas State Library and Archives Commission

• Mission:
• Provide Texans access to needed information
• Preserve the archival record of Texas
• Enhance the service capacity of public, academic, and school libraries
• Assist public agencies in the maintenance of their records
• Meet the reading needs of Texans with disabilities

• Service Areas:
• Reference and Information Center
• Texas State Archives
• Sam Houston Center (Liberty, TX)



FINDING AIDS



What is a Finding Aid?
• Guides to most of the state agency records, manuscript, map, and 

photographs collections.
• History of the agency, records, and organization in a narrative format.
• Folder inventory.
• Most are available on our website: www.tsl.texas.gov/arc/index.html

http://www.tsl.texas.gov/arc/index.html


Where to Locate TSLAC Finding Aids



www.tsl.texas.gov/arc/findingaids/recordsfindingaids.html

Tip: Use a 
keyword search 
to find an agency
[Ctrl + F on a PC, 
Command + F on 
a Mac]

Where to Locate TSLAC Finding Aids

http://www.tsl.texas.gov/arc/findingaids/recordsfindingaids.html


Information 
about access 
constraints

What information 
is in the records

Records off-site 
must be 
requested prior 
to visit

Records may 
require review for 
confidential 
information

How to Use a Finding Aid



Inventory of 
the records

Box number 
needed to 
request materials

Contents of 
box

How to Use a Finding Aid



There are also finding aids 
for non-government 
agency records like 
manuscript and 
photograph collections.

Where to Locate TSLAC Finding Aids



https://www.tsl.texas.gov/arc/findingaids/msfindingaids.html

Tip: Use a 
keyword search
[Ctrl + F on a PC, 
Command + F on 
a Mac]

Where to Locate TSLAC Finding Aids

https://www.tsl.texas.gov/arc/findingaids/msfindingaids.html


ONLINE CATALOG



www.tsl.texas.gov/catalog

Online Catalog

http://www.tsl.texas.gov/catalog


2 book 
results

2 archival 
results

Online Catalog: Search Results



Inventory 
of the 
records

From Catalog to Finding Aid



www.tsl.texas.gov/catalog

Online Catalog

http://www.tsl.texas.gov/catalog


Online Catalog: Search Results

Archival 
collection with 
drawings



From Catalog to Finding Aid



Related Research Tips

• Government records are organized by agency.
• Narrow by scope and date rather than name.
• Think creatively.
• Be patient with yourself.



Texas State Library and Archives Commission (TSLAC)
Physical Address: 1201 Brazos Street, Austin, TX 78701
Mailing Address: P.O. Box 12927, Austin, TX 78711
Phone: (512) 463-5455
Email: ref@tsl.texas.gov
Website: www.tsl.texas.gov

Sam Houston Research Library and Research Center
Physical Address: 650 FM 1011, Liberty, TX 77575
Mailing Address: P.O. Box 310, Liberty, TX 77575
Phone: (936) 336-8821
Email: SamHoustonCenter@tsl.texas.gov
Website: www.tsl.texas.gov/shc

Like & Follow Us
@TSLAC 

Contact Us

mailto:ref@tsl.texas.gov
mailto:SamHoustonCenter@tsl.texas.gov


Summary

• How to use finding aids
• How to search the online catalog for archival materials
• Tips for archival research



THANK YOU
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