INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-266-05-002

All items in this schedule are inactive. Items are either obsolete or have been superseded by
newer NARA approved records schedules.

Description:

This schedule is inactive for reasons listed below.

N1-266-05-002 / 1/a is superseded by DAA-0266-2018-0002-0001

N1-266-05-002 / 1/b is superseded by DAA-0266-2018-0002-0002

N1-266-05-002 / 1/c is superseded by DAA-0266-2018-0002-0003

N1-266-05-002 /2 /a is superseded by DAA-0266-2018-0002-0004

N1-266-05-002 / 2/b is superseded by DAA-0266-2018-0002-0005

N1-266-05-002 / 3 and 4 are obsolete because the systems have been retired and
data has been migrated to new systems covered in DAA-0266-2018-0002

Date Reported: 2/10/2023 N1-266-05-002

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE
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REQUEST FOR'RECORDS DISPOSITION AUTHORITY . LEAVE BLANK (NARA use only)
; (See instructions on separate page) JOB NUMBER
TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) N/~ dbG P8 — )
WASHINGTON, DC 20408 DATE RECEIVE
1. FROM (Agency or establishment) 2 / 27 /ﬂ S
U.S. Securities and Exchange Commission NOTIFICATION TO AGENCY
2. MAJOR SUBDIVISION In accordance with the provisions of 44 U S C 3303a the

disposition request. including amendments. 15 approved

Oﬂ‘lce Of Flllngs and lnformanon Ser‘”ces except for items thal may be marked "disposition not

3. MINOR SUBDIVISION approved” or “withdrawn” in column 10
Office of Investor Education and Assistance

4, NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES
Larry Mills (202) 942-7805 -z?i’ loz P Co ot

6. AGENCY CERTIFICATION

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the
records proposed for disposal on the attached page(s) are not now needed for the business of this agency ar will
not be needed after the retention periods specified; and that written concurrence from the General Accounting Office
under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

is not required; : is attached: or : has been requested

DATE / SIGNATURE OF AGENCY REPRESENTATIVE, TITLE
? 27 011! Larry Mills Records Officer
7. 8. DESCRIPTION OF ITEM AND PROPﬂSED DISPOSITION 9. GRS OR 10. ACTION
ITEM SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)
1 OIG - See attachment. N1-266-99-1
(Office of Inspector
General)
I
|
115-109 NSN 7540-00-634-4084 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA
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1(a) guperseded by I(6 1{6) superseded by
DAA-0266- 2018 - 0062~ 08 66““2"“‘"‘.‘?':ECUR[TIES AND EXCHANGE COMMISSION DAA U:Z“ 20180002, - 0602,

DATE (MM/DD/YYYY)
Office of Inspector General SATE DDV VYT
12/09/20i9 P DATE (MM!DD!:YYY)
Investigative Files 12/6%/201

ase files developed during mvestigations of known or alleged fiaud, abuse, and misconduct o1
vioIdions of laws or regulations Cases relate to Commussion personnel, progiams, and
operatiqns admimstered or financed by the Commussion, including contractois and others having
a1elationghip with the Commussion Investigative files also mclude mvestigative peer review
files, whict\document the conduct of peer reviews of investigation units 1n other Inspector
General Officgs by SEC’s Office of Inspector General (OIG), or of SEC’s OIG nvestigation
unuts by an extexgal OIG Files consist of investigative 1eports and related documents, such as
correspondence, n\tes, attachments, and background and working files

+ (a) Case files oS significant historical value, 1 e, those that mnvolve the Chairman,
Commussioners, or othergenior agency officials as subjects, and result in serious disciplinary
action or substantive changgs to agency policy, or draw Congiessional interest or national media
attention Disposition PERMANENT Cut off closed cases at the end of the fiscal year
Transfer to Federal Records CeNer (FRC) 2 years after cutoff Transfer to the National Airchives

and Records Administration (NARA) 10 years after cutoff (N1-266-99-1 item 1(a))
N (b) All other investigative files\got covered by item (a) Disposition TEMPORARY

Cutoff closed cases at the end of the fisch] year Transfer to the Federal Recoids Center (FRC) 2

years after cutoff Destroy 10 years after cfoff (N1-266-99-1 item 1(b))

> (c) Files containing information or allegxtions of an investigative nature, that do not
result n the establishment of a formal case file MNge files, which may be denominated
“Preliminary Inquiries” or “Miscellaneous ComplaiNs™, cover anonymous o1 vague allegations
not warranting a full investigation, matters referred to Rther components of the Commaission or
other agencies for handling, and support files providing ¥¢neral information which may prove
useful in Inspector General investigations Disposition TXKMPORARY Cutoff at the e

of
each fiscal year Destroy/delete 3 years after cutoff (N1-266%Q9-1 item 1(c)) I (¢)Supersedaed by
DaA - 0266- 2018 -0002-8003

2 Audit Files DATE (MM/DDIVYYY)

Audit files for audits and evaluations that assist management i 1dedyfying, analyzing and  12/69/2019
resolving program and orgamzational performance/policy 1ssues, studigs of areas of specific

concern, and internally generated study imtiatives designed to achieve odganizational

mprovement Audit files also mclude audit peer review files, which docutgent the conduct of

peer 1eviews of the audit unuts in other Inspector General Offices by SEC’s Office of Inspector

General (OIG), or of SEC’s OIG audit umits by an external OIG

v (a) Final Reports Disposiion PERMANENT Cutoff at the end of the fisc year in
which 1ssued Transfer to NARA 10 years after cutoff (IN1-266-99-1 item 2(a))

* (b) Records created or acquired during the course of the audit and the developmendof the
final 1eport, including notes and work files Dispostion TEMPORARY Cutoff at the end d
the fiscal year Destroy/delete 10 years after the end of the fiscal year in which the final report'

1ssued (N1-266-99-1 item 2(b)) ) Superseded by 2(b)Superseded by
“DAA-0264-2018 - 6002, -00a4  DAA-0266-2018 - 0602 - 006S
DATE (MM/DD/YYYY) DATE (MM/DD/YYYY)

12/09/_2019 0-[09[20! Q
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3 Casetrak (Investigative Tracking System)
Restrictions This system contains information restuicted under the Privacy Act

Input Data entry keyed in by the Counsel to Inspector Geneial Source documents

e file Disposiion PERMANENT Approved
as N1-266-05-2 item 1(a)

(2) Complaints to be included 1n case file Disposition
Approved as N1-266-05-2 item 1(b)

(b) Master File The master file 1s an EXCEL spreadsheet used by the Office of
Inspector General to track open, closed, and pending investigations The system contains
mvestigation information for each case such as the case numbei, subject name, date opened,
allegations, whether the case was referred to the Department of Justice, and whether 1t was

—_ —1eferred to the Commussion Disposition TEMPORARY Cut off when system 1s superseded or

obsolete Delete three yeats after cut off

(c) Output

Ad hoc reports to be included in case file Disposition PERMANENT
Approved as

(2) Ad hoc reports to be included in¢ isposition TEMPORARY
Approved as N1-266-05-2 item 1(b)

(3) Ad hoc 1eports that are not included 1n case files Disposition
TEMPORARY Destroy/Delete when superseded or obsolete

4 Audit Recommendation Tracking System (ARTS)

(a) Audit Recommendation Tracking System (ARTS) - The ARTS database tracks
audit recommendations from proposal to implementation of the recommendation as
acknowledged by the Executive Director of the Securities and Exchange Commission This
system tracks data, such as the audit number, audit title, the date started, recommendations,
primary staff, funds put to better use, questioned cost, mlestones, and the completion date for
each milestone, and a comment field

Audit recommendation information from audit reports is keyed in by
the OIG Office of the EX or staff members also key in data regarding the
implementation of audit recommendations after sed Disposition
PERMANENT Approved as N1-266-05-2 Item 2 (a)




2 Master File Access database that contains audit information such as a
summary of the audit recommendations, the offices affected, questioned costs, and
implementation status Disposition TEMPORARY Cut off when system 1s superseded
o1 obsolete” Delete three yeas after cut off /

3 Outputs Ad-hoc1eports, such as pending andit recommendations and status
of recommendations The mformation from these reports 1s used for various reasons,
such as semm-annual reports to Congress Disposition TEMPORARY Delete/destroy
when no longer needed for current business

4 Documentation Disposition TEMPORARY Cut off when system 1s
superseded or obsolete Delete three years after cut off

(b) ROSTER Roster 1s a management tool used 1 conjunction with the ARTS system

to track audit assignments 1n the Office of Inspector General

T Inputs—Datasskeyed 1 by OIG Disposition N/A There 1s no source

-

document

2 Master File Access database containing mformation regarding audits dating
back to 1984 Data includes audit number, report type, date started, date 1ssued, and
primary staff Disposihion TEMPORARY Cutoff at close of audit Destroy/delete 3
years after cutoff

3 Outputs Ad-hoc reports relating to audit assignments and status of
assignments The information from these reports 1s used for various reasons, such as
semi-annual reports to Congress Disposition TEMPORARY Delete/destroy when no
longer needed for current business

4 Documentation Disposition TEMPORARY Cut off when system 18
superseded or obsolete Delete three years after cut off





