
REQUEST FOR RECORDS D POSITION AUTHORITY 

To	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE P MD 20740-6001
 
NOTI AGENCY 

Commission In accordance with the previsions of 44 U.S.C. 3303a, the 
h---;-~~~~~~~!!!!:!..=~~~~~~~~~~--------II duposmon request.lnc\udlng amendments,ls approved 

except for Items that may be marked "dlspOSlhon not 
~--=-i-:-:=':"':""=~~,..,..,...--------------------Iapproved" or "wuhdrawn" ID column 10 

4 

Larry Mills	 (202) 551-7202 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency in matters pertammg to the disposmon of Its records and that the 
records proposed for disposal on the attached _0_ page(s) are not needed now for the busmess for this agency or Willnot be 
needed after the retention pen ods specified, and that written concurrence from the General Accountmg Office, under the 
provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

X is not required	 o IS attached, or o has been requested 

Records Officer 

7 ITEM NO 9 OR 10 TAKEN
 
SUPERSEDED JOB (NARA USE ONLY)
 

CITATION
 

Description EthICS and Standards of Conduct FIles 

1 Employee conduct folders maintained by EthiCSOffice contammq
 
ethrcs training files, etlucs agreement files such as certification of receipt
 
of ethiCS training and guidance documentation, and additional employee
 
information relevant to the EthiCS Office
 

DISPOSITION Temporary Cut off annually and retire to Federal
 
Records Center Destroy when 6 years old
 
*Retentlon applies to current as well as separated employees
 

Format Media Neutral 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 115-109 
Prescnbed by NARA 36 CFR 1228 




